We are currently recruiting an Intern.
国际计划目前正在招聘一名实习生。

About Plan International
关于国际计划
Plan International, founded in 1937, is a global, child-centered development and humanitarian organization. For over 80 years, it has been dedicated to promoting the equitable development of children and youth, particularly girls and young women. We currently operate in 83 countries and regions worldwide.
国际计划成立于1937年，是一家以儿童为中心的国际人道主义发展机构。80余年来，一直致力于促进儿童和青年，尤其是女童和青年女性的平等发展，目前在全球83个国家和地区开展工作。

In 1995, Plan International began its work in China. In 2017, we officially registered in Shaanxi Province, with the Shaanxi Provincial Women’s Federation serving as our professional supervisory unit. Currently, our operations span multiple provinces, municipalities, and autonomous regions including Shaanxi, Yunnan, Sichuan, Anhui, Hunan, Beijing, and Jiangxi. Our projects address Early Childhood Development, Inclusive Quality Education, Protection from Violence, Sexual and Reproductive Health and Rights, Girls, Boys, and Youth as Drivers of Change, Skills and Opportunities for Youth Employment and Entrepreneurship, Emergency Response and Disaster Risk Reduction.
1995年，国际计划进入中国开展工作。2017年，在陕西省登记注册，陕西省妇女联合会为业务主管单位。目前，我们的工作区域覆盖了包括陕西、云南、四川、安徽、湖南、北京、江西在内的多个省、市、自治区；我们的项目涉及儿童早期发展、包容性教育、儿童保护、性与生殖健康、儿童及青年领导力、青年就业创业、灾害紧急响应及减防灾等方面。

About the Role
职位信息
Business Development Intern: 1
资源拓展实习生：1名
Application Deadline: 1st March 2026
截止申请时间：2026年3月1日
Internship Duration: at least 6 months
实习时长：至少6个月
Working hours: at least 2 days per week, Monday to Friday, 9:00-12:00, 13:30-17:00
工作时间：每周至少2天，周一至周五 9:00-12:00, 13:30-17:00
Location: Xi’an City/Remote work
工作地点：西安市或远程办公
Plan International provide internship certificate to those who complete the full term of their internship agreement.
国际计划为完整完成实习协议期限者出具实习证明。
Note: This position does not offer any allowance.
注：此职位不提供实习津贴。

Main Accountabilities:
工作职责：
The purpose of this role is to support business development team of Plan International in China, mainly assist in preparing materials related to business development, including:
该职位将支持国际计划中国办公室资源拓展团队，主要协助资源拓展业务相关材料准备工作，包括：
· Support the translation and proofreading of materials related to business development.
· 支持资源拓展相关材料的翻译与校对。
· Assist in preparing and designing materials related to business development proposals (PPT, presentations, infographics, communications materials, etc.).
· 协助准备和设计资源拓展提案相关材料（PPT、简报、信息图、宣传资料等）。
· Support the writing and compilation of corporate collaboration proposals and case studies.
· 支持企业合作提案及案例故事的撰写与整理。
· Conduct desk research and information gathering on potential partners and funding opportunities.
· 开展潜在合作伙伴与资助机会的桌面研究与信息整理。
· Assist the business development team in completing other related support work.
· 协助资源拓展团队完成其他相关支持工作。

Job Requirements:
职位要求：
· Full-time undergraduate or graduate students, majoring in international development, public policy, sociology, communication, or related field is preferred.
· 全日制本科或研究生在读，国际发展、公共政策、社会学、传播等相关专业优先；
· Good written and spoken English skills required.
· 具备良好的英文书面及口语表达能力；
· Computer skills: Proficient in MS Office; basic knowledge of statistical software; familiarity with design software such as Photoshop, Illustrator, and InDesign is an advantage.
· 计算机技能：熟练掌握MS Office办公软件；具备基础统计软件知识；熟悉Photoshop、Illustrator、InDesign等设计软件者优先考虑。
· 责任心强，能够独立完成任务。
· Responsible and able to complete tasks independently.
· Good communication skills, collaboration skills and facilitation skills.
· 具备良好的沟通能力、合作能力和协调能力。
· Demonstrates clear respect to all and especially children and women without discrimination.
· 尊重、无歧视、平等地对待所有人，尤其是儿童和妇女。

How to apply:
申请方式：
Plan operates an equal opportunities policy and actively encourages diversity.
国际计划实行平等机会政策并积极鼓励多样性。

有意者请将个人中英文简历、申请信等发送到以下电子邮箱地址：
Please send your C.V. and letter of application (both Chinese and English) to e-mail address: 
PlanChina.HR@plan-international.org
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