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Join ICLEI – Local Governments for Sustainability! 
宜可城-地方可持续发展协会北京代表处招聘信息
Application deadline: 5 May, 2025
宜可城—地方可持续发展协会（英文名ICLEI—Local Governments for Sustainability，简称“宜可城”）成立于1990年，是全球最大的地方政府间合作组织之一，会员包括来自120多个国家的 2,500 多个城市和地区，致力于推动地方可持续发展。宜可城积极参与全球重要可持续发展议程的制定和实施，是《联合国气候变化框架公约》、《联合国生物多样性公约》、《联合国防治荒漠化公约》三大公约的观察员和地方政府参与履约行动的协调员。围绕着低碳、自然、韧性、循环和以人为本五大路径，宜可城积极支持地方政府开展可持续行动（关于宜可城的更多信息，请访问： http://eastasia.iclei.org/； 微信公众号: ICLEI_China）。
通过设在全球的25个宜可城办公室，我们为全球地方政府会员提供因地制宜的技术支持、能力建设和合作交流等机会。宜可城全球秘书处位于德国波恩，东亚秘书处位于韩国首尔，东亚秘书处北京代表处于2018年3月设立，旨在推动全面、和谐、包容的可持续发展和生态文明建设，帮助中国地方政府发展绿色和循环经济，建设低碳、循环、有韧性和生态友好的可持续城市。
ICLEI-Local Governments for Sustainability is the leading global network of 2,500 local and regional governments committed to sustainable development. Active in 125 countries, we influence sustainability policy and drive local action for low emission, nature-based, equitable, resilient and circular development. Our members and team of experts work together through peer exchange, partnerships and capacity building to create systemic change for urban sustainability. Find out more at http://eastasia.iclei.org/. 

Our members and 24 offices work together through peer exchange, partnerships and capacity building to create systemic change for urban sustainability. ICLEI World Secretariat is based in Bonn, Germany, ICLEI East Asia Secretariat operates in Seoul, South Korea, and ICLEI East Asia Secretariat Beijing Office (Beijing Office) was established in March 2018, with an aim to promote holistic, harmonious, inclusive sustainable development and eco-civilization at the local level. The Beijing Office particularly supports the efforts of Chinese local governments in developing low-carbon, resilient and eco-friendly cities, at the same time driving a green and circular economy.
Vacancy: Program Manager
招聘职位：项目经理
职位描述
该职位负责协调和管理中国可持续城市项目，主要聚焦于城市生物多样性、韧性和气候适应，以及城市可持续转型等领域，同时为会员服务和伙伴关系拓展提供支持。该职位向中国首席代表汇报。
Summary
The Program Manager oversees and coordinates the development and implementation of ICLEI’s sustainable cities program in China, with the focus on urban biodiversity, climate change adaptation and resilience, and sustainable urban transition. The position also contributes to ICLEI’s membership services and partnership development in China. The position reports to China Chief Representative.
主要职责
· 围绕机构发展战略，管理和协调城市生物多样性、韧性和气候适应，以及城市可持续转型等相关领域的技术项目，包括项目规划、预算管理和监测评估等，确保项目实施效果和质量；
· 建立和拓展合作伙伴关系， 为项目开展筹措更多资源和资金支持;
· 与地方政府紧密合作，为会员提供因地制宜的技术支持;
· 管理和协调项目团队成员，带领团队高效地开展工作；
· 与其他宜可城办公室保持密切协作；
Essential duties and responsibilities
· In line with the ICLEI China strategy, manage and coordinate China program activities in areas of urban biodiversity, climate change adaptation and resilience, and urban transition, including project planning, budget management, monitoring and evaluation, to ensure the impact and quality;
· Identify and strengthen strategic partnerships and mobilise more resources and funding support for program development;

· Maintain close communications with Chinese members and provide tailored technical support to Chinese members.

· Supervise related program officers and guide the team work to deliver high quality outputs; 
· Coordinate closely with the other ICLEI offices;
任职要求
· 教育背景：硕士研究生或以上学历，城市规划、环境、发展、项目管理或其它相关专业毕业；
· 工作经验：至少6年以上相关工作经验和技术背景，包括至少2年以上的项目团队管理经验；有在国际组织或政府工作经验者优先；
· 语言能力：母语为中文，精通英文；
· 领导能力：优异的领导才能，能够有效地激励和引领项目团队成员，产出高质量的成果;
· 沟通能力：能在跨文化和多元背景的工作环境中，用中英文进行清晰而缜密的沟通;善于团队协作，并在团队沟通中推动达成共识;
· 具有进行战略分析并深入理解中国城市可持续发展需求的能力，能够识别潜在的项目机会;
· 自我激励，能承受压力并独立开展工作;具有创新思维，有能力提出新方案和倡议；
Required qualifications
· Education: Master’s degree or above, in a related field such as environment, ecology, climate change, urban development and sustainability;
· Experience: a minimum of six years of related working experience in the key technical areas mentioned above, including at least two years of proven experience in a managerial position; working experience with international organizations and / with local governments is preferred;
· Language: native Chinese speaker, with excellent command of spoken and written English; 
· Leadership: proven leadership and managerial skills and experience; ability to guide and coordinate the program team work in order to deliver quality results; 
· Communication skills: ability to communicate clearly and logically in Chinese and English and across different cultures and backgrounds; good at teamwork and consensus building in group communications; 
· Strategic thinking: ability to strategically analyze and understand the context of sustainable local development in China, anticipate and identify potential program opportunities; 
· Initiative: self-motivated, be able to work independently with minor supervision and under pressure; ability to propose and develop new initiatives with innovative thinking;
其他 
· 能接受国际差旅 
· 工作语言为中文和英文
· 必须为中国国籍 
Terms and conditions 
· International travels will be required occasionally
· Working languages: English and Chinese
· The position is only open to Chinese passport holders. 
申请方式
请把下列申请材料发到<jobs.beijing@iclei.org> (邮件标题: “Program Manager”) : 
· 中英文简历 (各3页以内)，含照片
· 在申请中注明期望薪资和当前薪资（税前）
· 在申请中注明最早入职日期
Application 
Please email job application (reference in subject line: “Program Manager”) including: 
· CV (max. 3 pages each in Chinese and English), and photo
· Indication of salary expectation and current salary (before tax) in the CV
· Indication of availability date 
to <jobs.beijing@iclei.org>. 
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