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李青霞 Sarai Li （离职状态，可近期上岗）
Mobile:(86) 186 2110 7711        Email:qingxialy@yahoo.com    年龄：27

QQ:136 407 490                          qingxialy@126.com
              
	2014.11-2015.3
	自由翻译（至今）  游学于美国纽约州立大学石溪分校，并走访Columbia, NYU, Harvard等高校参观学习。

	2013.4-2014.10  
	英文法律翻译 黑田法律事务所 北京办公室
(1) 及时完成东京、北上广及台湾各地律师委托的翻译任务，内容包括但不限于供销合同、技术许可协议、财务审计报告、专利申请文件等。

(2) 根据客户需求，协助进行法律调查或银行、税务事项。

	2012.9-2013.3
	英文翻译及项目助理 净雅集团 (IPO阶段)        

(1) 作为英文翻译，着重负责IBM资深顾问与董事长以及管理者之间在业务洽谈、咨询、多种项目会议场合的口译工作，并负责相关项目文档及交付成果的中英文互译；(2) 作为PMO项目助理，协助落实多个知名管理咨询公司的咨询成果，协助推行监控项目群管理制度建设，着重负责各咨询项目文档的跟踪管理。



	翻译相关
	翻译之外

	·翻译&项目助理  龙湖地产有限公司

2011.5-8

协调业主、中法加设计公司/师、国内外供应商，以及营销体验项目团队之间的沟通，跟踪管理项目文档。
	·英文记者 Seechina.tv, 

2011.12-2012.3    

采访中、法知名画家，撰写编辑英文稿件。

	·陪同口译  中国国际纺织面料及辅料（春夏）博览会2011.10

协助西班牙参展商布展，以及与国内买家的交流。
	·英文编辑  美国意像教育科技机构 2010.6-11

协助构思、编辑GRE、托福、雅思等英语考试的语法参考书。

	·陪同口译  第五届 中印钻石买家卖家见面会

2011.11  

经印度大使馆选拔、为印度厂商和中国买家的洽谈提供口译服务，建议合理方案，顺利促成多宗交易。
	·英文教师  东北师范大学实验中学

2010.4-5          

教授高中英语课程，考核成绩为优秀。


          

文学硕士  英语口译专业 对外经济贸易大学 2012          

文学及管理双学士  英语+电子商务专业 东北师范大学 2010

     - 历获校长奖学金、二三等奖学金、优秀学生称号等。

PMP项目管理专业人士（Project Management Professional）  美国项目管理协会

SAC中国证券业从业资格   中国证券业协会 

TEM-8 英语专业八级   


中文（母语）英文（流利）法语（中级）；掌握常见微软MS办公软件及常见CAT翻译软件。
Sarai Li   (Available for immediate placement)              


	2014.11-2015.3 Freelancing translator(up to date), auditing lectures in State University of New York, U.S. along with tours to various prestigious universities and schools.

	2013.4-2014.10 English Legal Translator  Kuroda Law Offices Beijing Office         

       (1) Translating legal and commercial documents for attorneys based in Tokyo, Beijing, Shanghai and Guangzhou upon requirements, including purchase contracts, technology license agreements, financial audit reports, patent filing documents etc..

       (2) Occasionally delivering legal research or banking/taxation matters assigned by attorneys.

	2012.9-2013.3 Translator & Project Assistant  Jingya Food Group (IPO phase)        

(1) On-site interpreting, mainly for the communication between the IBM senior consultant and the president & management during business negotiations, counseling, various project meetings; Translating related documents including various project deliverables;

(2) Assisting in organizational transformation projects (Integrated Product Development etc.) implementation and monitoring the establishment of program management system as an assistant of Program Management Office(PMO), cooperating with consultants from well-known consulting firms, and especially responsible for project documentation management.



	·Translator & Assistant  Longfor Properties Co.,Ltd. 2011.5-8

Coordinating among house buyers, foreign/domestic design companies, foreign/domestic suppliers and Marketing Experience project team.
	·English Reporter  Seechina.tv 

2011.12-2012.3    

Interviewed with French and domestic artists, writing and editing news articles.

	·Interpreter  China International Trade Fair for Apparel Fabrics and Accessories  2011.10

Assisting in communication between Spanish business representatives and Chinese buyers. 
	·English Editor  Mindpicture Institute of Technology Inc.  2010.6-11

Compiling grammar reference books for English tests (GRE, TOEFL and IELTS)

	·Interpreter  5th Indo-China Diamond Buyer-Seller Meet  2011.11  

Selected by the Indian Embassy to facilitate negotiation and transaction; helped to generate innovative and satisfying transaction arrangements between Indian dealers and Chinese buyers.
	·Teacher, Northeast Normal University Experimental Middle School

2010.4-5          

Taught English classes for senior students and got 90/100 performance grade. 



M.A. in Translation and Interpreting,  University of International Business and Economics, 2012          

B.A. & B.S.B.A in English &E-commerce,  Northeast Normal University, 2010

     - Won various awards like the President Scholarship( for top 4% students), Excellent Student
Member and qualified: Project Management Professional (PMP) from Project Management Institute 

                     Qualification Certificate in Securities from Securities Associates of China (SAC)
Mandarin(native), English(fluent), French(limited)；Proficient with MS software and basic CAT tools.
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