CURRICULUM VITAE

PERSONAL DETAILS

	Name
	:
	Wee Pick Szu 

	Sex
	:
	Female

	Race
	:
	Chinese

	Address (Home Town)
	:
	SL 26, Lot 4095-4099, Charming Garden, Jalan Sg Maong
93150 Kuching, Sarawak.

	Date of Birth
	:
	26.11.1978

	Hometown
	:
	Kapit, Sarawak

	Nationality
	:
	Malaysian

	Telephone
	:
	016 683 1859

	Email
	:
	wpswee@gmail.com

	
	
	


EDUCATION DETAILS

	Certificate awarded
	1.
	1. Diploma in Mass Communication (2004)
    Major in Journalism (Han Chiang College)

	
	
	2. Advanced Diploma in Accounting (2000)
     (Systematic College) 

	
	
	3. Diploma in Accounting (1998)
     (Inti College)

	
	
	4. Sijil Pelajaran Malaysia; SPM (1996)

    (SMK Kapit Sarawak)

	
	
	5.Penilaian Menengah Rendah;PMR (1994)

	                                                                     
	
	   (SMK Kapit Sarawak)


OTHER SKILLS AND QUALIFICATIONS

Computer skills

Familiar with Microsoft word, Microsoft Excel, Microsoft PowerPoint, Microsoft Publisher, Adobe Photoshop, Adobe PageMaker, Illustrator
LANGUAGES

Able to speak and write Bahasa Malaysia, English, Chinese.
Fluent in spoken Mandarin and Hokkien.
INDUSTRIAL TRAINING

China Press Kuala Lumpur.

3 months （10 May - 10 August 2004 ）

EXTRA CURRICULAR ACTIVITIES AND REWARDS

Han Chiang Mass communication Society Finance
Han Chiang Community Services Society Photographer
Han Chiang Life ～chief editor
WORKING EXPERIENCE

(April 2001 ~ December 2002)
Accounts Assistant with Nationlink Group of Companies. Duties include prepare full set of account by using ACCPAC Accounting System, prepare bank reconciliation, filing and others administration jobs.
(January 2005 ~  January 2007)
Reporter with healthy magazine of Long Life. Duties include writing, researching, photography and editing articles.
（March 2007 ~ 30 April 2008）
As the internship in Mounting Department of Art House Gallery Sdn Bhd. Duties include learning the skill of mounting the Chinese printing.

(May 2007 ~ 31 April 2008)

Freelance copywriter cum training course coordinator with A STAR POWER MASTERY LIVING CONSULTANCY. Duties include training course monitoring, prepare training material, photography, coordinated the training project and seminar. Research, writing and edit the article for new project and proof reading for the book wrote by trainer.
（Jun 2008 ~  July 2010）
As the Public Relation & Event Officer with Chempaka Buddhist Lodge. Duties include disseminate press releases to target media, develop and maintain contacts with reporters, assist to prepare the event and press conference, responsible for the design and production of publications such as catalogs, brochures, flyers advertising and other printed materials
（August 2010 ~  January 2011）

Tutor with Oscar Education Center. Duties include admin, teaching and prepare teaching materials.
（February 2011 ~  August 2013）
Course Coordinator with Pacific Centre of Languages. Duties include design the printing of publications and promotional materials in an effective and appropriate manner, handle and process students' enrollments and registrations, co-ordinate school fees collection, Class time table, handle & follow-up customers' enquires and feedback, assist in daily school operations.
（November 2013 ~ December 2014）

Event Executive with Summit Shopping Mall Batu Pahat. Duties include researching markets to identify opportunities for events, coordinating venue management and equipment hire, liaising with marketing colleagues to promote the event; responsible for the successful planning, setup, delivery and management of events.
（January 2015 ~  Now）
Freelance Chinese online editor for advertising, Chinese copywriter, translator and designer of flyer, brochure, name card and advertising.
