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SUMMARY OF QUALIFICATION 

• International development professional trained to manage multi‐sectoral approaches with the knowledge in poverty reduction, community development, public health, women empowerment and education.
• Knowledgeable project manager with experience directing all phases of the project cycle through strategy setting, project design and proposal writing, implementation, monitor and evaluation.  

• over 10 years of work experience in private and public sectors and NGO with overall abilities in team management, cross-unit coordination, communication, and external relationship establishment.  
EDUCATION
                          

Columbia University, School of International and Public Affairs                      New York, US
Master of Public Administration in Development Practice                                   05/2011

Assistant editor of SIPA Journal
Relevant Courses: Education for Sustainable Development, Human Ecology and Sustainable Development, Corporate Finance, Accounting for International Affairs, Micro Finance and Capital Market, Integrated Development Practice, Global Health, Project Management, Evaluating Development Result  
Beijing International Studies University                                          Beijing, China 

Bachelor of Economics                                                              06/1996

Member of Student Union in charge of art and cultural events 

INTERNATIONAL DEVELOPMENT EXPERIENCE

UNDP and The Millennium Village Project (MVP)                                  Sauri, Kenya Intern, three-month fieldwork requirement for MPA-DP degree                        

                                                                      05/2010-08/2010

Interacted with health, agriculture, education, infrastructure and community d
evelopment teams at the field, regional office, and government levels, monitored ongoing activities and made recommendations for program improvement
   Group project: bed net survey and distribution 

· Designed a mobile phone based survey for 30,000 households to monitor health indicators.

· Liaised between HQ in New York, regional manager, field staff, and programmers to implement the program with mobile phones tracking systems of ChildCount+ via RapidSMS. 

· Designed and led trainings with 108 Community Health Workers (CHW) on the survey.

   Individual project: cereal bank restructure  

· Improved current accounting practice by designing daily book and training cereal bank staff basic accounting skills. 

· Designed management education module. 

· Drafted report on problem analysis and made proposal of incentive system for management committee, buyers 

   Initial research of microfinance 

· Collected information by interviewing community bank, mvp facilitators, table bank manager, and clients for micro finance research
PROFESSIONAL EXPERIENCE
 

Me to We China                                                        Beijing, China

Program Director
· As pioneer to set up regional office in Beijing and make it function well

· Scaling up leadership learning program in outstanding Beijing middle schools

· Designed and organized campus events

· Planned and implemented presentations to promote oversea volunteer trips and pre-Departure Orientations for students and parents
· Marketing overseas youth volunteer trips, aiming to engage, empower and educate young people

· Managed team consisting of both Canadian and Chinese

· Represent Me to We in a positive and engaging manner to ensure positive working relationships with all key stakeholders in Beijing (including education board, school principles and faculty members, partners, Chinese government institutions and ministries, parents and students and the broader public).
· Supervised HR, finance and administrative work

Greenpeace East Asia                                                  Beijing, China
Assistant manager in food & agriculture section                11/19/2012-01/04/2014
· Provided leadership in campaign strategy development. Oversaw the day-to-day management of the campaign, including communications, research, reporting, political work, and meetings.  
· Liaised with colleagues across global organization, as necessary to update what is happening with the issues and identified the global media reactive needs, keep everyone in the same page with the local office’s project implementation. 
· Provided leadership in team building. Assigned tasks to team members and identified staff training needs. Line managed unit team members, and task managed project team members. Provided objective setting and conducted mid and end year performance review to team members. Inspired and encouraged staff to be effective and innovative in all aspects of their work. Enhance coherence and commitment of the team. 

· Conducted project evaluation, to assesses whether the objectives are achieved by evaluating project’s output and impact, and identify success factors and lessons to learn for the improvement of the future project work
· Engage with local and international media, to receive interviews and attended TV programs and promote stories on the issues concerned to audience

· Liaised and built strategic relationships with business, government and non-governmental organizations on issues of relevance to meeting campaign objectives. Communicated and engage with inter-governmental bodies and government officials as needed. Effectively presented information to a variety of audiences.

· Provided budget forecasting, as well as oversaw budget expenditures. 

· Actively represented Greenpeace in public activities, the business, scientific and government sectors, the environmental community at large and the media, to achieve campaign objectives and strengthen the profile and credibility of Greenpeace.
Senior campaigner in food & agriculture section             12/1/2011-11/18/2012
(Project leader of pesticide reduction program/political work/non-GE rice project)
· Developed and implemented effective campaign plans, strategies and tactics related to vision, goals and objectives in order to change public, government, business behaviors for social good.

· Identified and develop partnerships with government officials, experts, public intellectuals or other elite opinion leaders to advance comprehensive advocacy campaigns.
· Provided program expertise with respect to specialized campaign areas. Maintained high level of knowledge on the campaign issues. 
· Managed project team including assigning roles and responsibilities, monitoring performance and determining priorities.

· Managed project budget and expenditure, supported the collaborated project of Hong Kong and Taipei   office.
· Had meetings with multinational companies and domestic industry players, influenced their view, attitude and pushed them to carry on more social responsibilities and move toward a sustainable business model 
· Provided regular reports to Greenpeace International on the implementation of the projects.
· Proposal writing, factsheet, report draft, op-ed and PR editing
American Red Cross Greater New York                                New York, US
General Support Specialist                                            12/2008-05/2009
Assisted Human Resources and Organization & Staff Development to manage and maintain an Excel database of volunteers. 
Chinese General Consulate of New York                                          New York, US

General Support Specialist                                                       3/2007-9/2010
Provided assistance including delegations reception, event arrangement, material translation, library help, and managed Chinese parent association . 

Maryland China Center, Beijing Office, Representative Office of State of 

Maryland                                                               Beijing, China                  

Business Executive                                                    11/2005-3/2007
· One of the first hires and started Beijing office of the center, which is fast paced, deadline driven environment
· Helped Maryland companies and organizations such as MPEG LA, UPS, Maryland Port Administration, succeed in China through advocacy, information, networking and business support services

· Researched and acquired new business partners for companies from the State of Maryland, US and established relationship and maintained contact with Chinese government, successfully built up relationship with Overseas Investment Promotion Bureau, Ministry of Commerce of China. 

· Arranged and coordinated three official delegations from Maryland to visit China, promoted friendship between Queens Anne County in Maryland and Tongzhou city in Beijing  

·  Planned and conducted seminars and tradeshows for business matching between Chinese enterprises and Maryland companies 

· Developed working relations with various stakeholders and participate on behalf of the Center in workshops, seminars and other as required

Royal Norwegian Embassy                                            Beijing, China                          

Secretary                                                              12/2000-2/2003
· Coordinated with ambassador’s weekly work flow
· Performed general office duties and liaised with Norwegian diplomats 
·  Arranged meeting for Norwegian diplomats with officials from Chinese government agencies and logistics for field trips
·  Edited daily interior newspaper by selecting important news on politic and economy happened in china, translated Chinese materials into English  
Cosco International Travel Agency                                    Beijing, China                                 Sales Executive                                                       06/1996-11/2000    

· Sold regular and special tour packages to European and American tourism market, recruited 1,000 guests  annually
· Arranged itineraries and logistics for groups traveling around China
· Managed workshops, events, conferences and annual parties for companies, planning, organizing and following through on all logistical details such as transportation coordination, hotel reservations, event registration, presentation equipment and catering. 

· Led Chinese business delegations to US to participate exhibitions 

· Increased sales volume by 30% annually through optimizing the supply chain and expanded oversea clients through marketing
VOLUNTEER WORK EXPERIENCE 

New York Public School PS51                                           New York, US

Fund raiser                                                                    05/2008                                                                              

· Raised USD2,500 for the people affected by earthquake in Sichuan province, China                                                                                       
The 4th UN Conference on Women                                     Beijing, China

Coordinator                                                                   06/1995

· Interpreted and liaised with Kenyan delegation members and coordinated 
communications and meetings                                                                                           
Qualification

The National Third Level of Psychology Counselor                            5/2012
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