Dongxin Liu

7#106, Dahezhuangyuan, Suzhou Street, Haidian District, Beijing 
13301176365  ( dongxinliu@hotmail.com 
Education
Sep 2003- Sep 2004    University of Manchester           Institute for Development and Management          UK

                                               MSc in Industrial Strategy and Trade Policy  



Sep 1999-July 2003   Peking University                                                                                 Beijing, P. R. China                                          

                                            Bachelor Degree of Economics, First Class 

                                            Bachelor Degree of History, First Class
WORK EXPERIENCE

Jun 2014 –Now                   WWF China Program Office (CPO)      Chief Executive Manager of CEO office

· Assist and satisfy the needs of CEO and other 5 leadership team members on: China office’s new strategy planning, annual budget planning, draft and announce leadership team’s decisions, solving problems/conflicts among departments, etc. 
· Design and organize various internal meetings including top and middle level leadership groups’ regular meetings and all staff meeting. 

· Led working group and generated internal guideline manual of corporate engagement.
Oct 2012 – Jun 2014          WWF China Program Office (CPO)          Program Operation Manager
· Assured both program and projects well monitored: built linkage between existing projects and new revised program, set up program monitoring system and led regular review timely.
· Wrote program reports, facilitated and reviewed all projects' financial and technical reports: program and projects technical reports were sent to donors on time with high quality.
· Provided consultation to project team on proposal writing, donor communicating: coached 5 proposals writing, and 3 of them won with amount of nearly 3 million RMB; negotiated with donors and successfully secured 2 project staff’s funding.
· Led the process of program strategy review and revision: program strategy was revised and updated with all team members buy-in, and funding scenario for next 3 years was generated as well.
· Supported program director in building the team: recruited 6 positions in less than 1 year with satisfaction of both related line managers and selected candidates.
Feb 2008 – Oct 2012         WWF China Program Office (CPO)          Monitoring and Evaluation Senior Officer

· Oversaw the whole China office’s project and program monitoring, reporting and evaluation: set up office program monitoring system, supervised program staff on monitoring plan development and implementation, coached report writing, and organized/delivered evaluations.

· WWF Asia Pacific project management trainer and liaison officer of Asia Pacific Project Management Standard Coach Network, delivered trainings in mainland, HK and Laos, and trained nearly 200 staff.  
· Coordinated China office’s workplan and budget procedure and coached projects on creating and monitoring. 

· Coached most of programs or large projects on strategy/proposal development.
Apr 2007- Feb 2008    WWF China Program Office         Consultant of Climate Change and Energy Program

· Responsible for designing and implementing the climate witness project. 

Apr 2005-Apr 2007    Nestle (China)           Food Service Department                        Management Trainee
· Responsible for designing, execution and coordination of marketing activities in the whole North Region 

OTHER SKILLS
· IT skills: Proficient in Word, Excel, Access and PowerPoint, experienced in using Internet.
· Language skills: English (Excellent), Mandarin (native).
