



EDUCATION

Sarabe Lok Lam CHAN
(+852) 63131227 | sarabechan@gmail.com
The University of Hong Kong, Hong Kong	Sep 2009-Jun 2013
Bachelor of Arts in Spanish, Comparative Literature, First-Class Honours 
CGPA: 3.59/4 (Dean’s Honours List 09-10, 10-11 & 12-13, Sir Man Kam Lo/Jardine Scholarship 10-11       & 11-12)

Tecnológico de Monterrey, Guadalajara, México	Aug 2011-Jun 2012
One Year Academic Exchange 
Year GPA: 90/100 (HKU Worldwide Undergraduate Exchange Scholarship 11-12)

WORK EXPERIENCE
Habitat for Humanity China, Hong Kong 	Mar 2014-Present
Assistant Program Officer 
· Designing, implementing and managing a sanitation and safety project in low-income households; responsibilities range from housing policy research, household interviews, financial budgeting, leadership trainings for local volunteers, proposal and report writing, and project evaluation 
· Liaising with stakeholders for project design, planning and resource development
· Leading volunteer construction activities in Hong Kong and mainland China
· Managing project assistants
Achievement(s): set up an effective and accurate project management cycle, designed volunteer training workshops, established several partnerships with local NGOs and institutions
Habitat for Humanity China, Shanghai	Aug-Nov 2013
Program Assistant, a project-based full-time position 
· Coordinated a safety and renovation project for families living in poverty housings in the outskirts of Shanghai, with duties ranging from public policy research, household interviews, leadership trainings for corporate volunteers, project execution, report writing and project evaluation 
· Liaised with local government officials, NGOs & international corporations 
· Led volunteer activities in urban areas and rural Zhejiang 
Achievement(s): promoted to Hong Kong office
MAMA A.C., Guadalajara, México	Jul 2011-Jun 2012
Volunteer for Project Development
· Designed an educational program for marginalized children in the outskirts of Guadalajara
· Organised public fundraising events

Achievement(s): designed an educational curriculum for local staff
Habitat for Humanity China, Hong Kong	May-Jul 2011
Resource Development Intern
· Established networks with social service teams in universities for promoting volunteer activities
· Promoted housing projects to CSR teams in international corporations 
· Researched on possible CSR partnerships with corporations 

Achievement(s): promoted Habitat’s event to 40 student organizations, researched and identified over 50 potential CSR partners, designed a “Brand Building” promotional plan for implementation in FY12 in universities 

Spanish Chamber of Commerce in Hong Kong, Hong Kong	May-Aug 2010
Spanish Intern
· Researched on Spanish and Latin American companies operating in Hong Kong
· Organised business conferences and networking events for Spanish and Latin American community 
· Translated Spanish documents and promotional materials to English 
Hong Kong Film Critics Society, Hong Kong	 Jun-Aug 2009
Intern
· Assisted in the publication of “Hong Kong Cinema: the 1980s” by proofread and clearing copyrights
· Assisted in organising film premiers and award ceremony
· Developed, wrote, edited and translated film reviews for both external and internal uses							
DEVELOPMENT PROJECTS & LEADERSHIP EXPERIENCE
The Bucket Wish, Hong Kong & Cambodia	2013-Present
Co-founder
· Initiated this student-based community service organization to support local development and facilities construction in Western Cambodia by pro-bono volunteering, resource development, local partnerships and advocacy about rural poverty 
· Projects completed: Community Needs Assessment, Outdoor Classroom and Library Project, Rural Multipurpose Centre Construction, Advocacy through Photo Exhibition
· Major funding source: Breakthrough’s Endowment for Youth Global Development Funding
Impact so far: 60 children & 3 local teachers using school and library facilities; 30 Hong Kong volunteers participated; 4 volunteers trained as project coordinators
Library/Educational Facilities Project, Guadalajara, México		2011-2012
Project leader
· Initiated this mobile library project in a slum in Mexico with the purpose of influencing government and local NGOs to sustain the library and provide educational facilities in marginalized neighborhoods 
· Major funding source: HKU Service 100 Fund
Impact so far: Sustainable partnership with local stakeholders; the government is now running a mobile library in 3 marginalized neighborhoods 
HKU Rural Technology Transfer, Hong Kong & Nepal	    2010-Present    Co-founder	
· Initiated this student-based rural development organization to improve living conditions of villagers in rural Nepal, promote service learning among students and foster leadership in local Nepalese students 
· Projects completed: Pot & Pot Cooler Project, Stove Improvement (Health & Ventilation) Construction Project, Bio-Sand Filter Construction, Hong Kong-Nepal Buddy Program
· Major funding source: HKU Service 100 Fund
Impact so far: 12 families are using the improved stoves with reported results of better health and indoor ventilation; 9 families now have bio-sand filters installed in their homes; 2 new HKU students trained as project coordinatiors





Hong Kong University Students’ Union, Hong Kong	         2010
External Vice-President, Film Society, Year Theme: “Broaden your Filmrizon”  
· Managed the society’s external affairs with a membership base of 300+ students
· Organised the first ever International Film Festival on campus screening foreign films from each continent
· Invited renowned Hong Kong filmmakers and actors to attend ceremonies and events 

SKILLS & PERSONAL INFORMATION
Languages: Native English & Cantonese; Fluent Mandarin & Spanish
Hobbies & Interests: Grade 5 Piano & Music Theory, running, film & literature appreciation
Family: Relatives spread over Hong Kong, Mainland China, Cambodia, New Zealand, Singapore & the States; the 1st generation to attend university

BIOGRAPHY
Born in Hong Kong and raised in New Zealand, I come from a multicultural background with a strong passion and firm commitment to development, poverty reduction and social justice. I have 3 years of solid work, volunteer and leadership experience in both developed and developing countries. 


