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基本信息
 姓	名：赵翔	 出生年月：1980 年 11 月
联系地址：上海市齐齐哈尔路 598 弄 7 号 502 室（200082） 
联系电话：13818634001       E-mail：zxiangsh@qq.com

自我评价

· 华东师范大学 本科  特殊教育（心理、教育、康复）背景
· 7 年的项目管理经验、5 年的教学经验（其中 1 年半在国外）
· 责任感强，诚实守信，认真仔细，执行力出色，追求卓越
· 有爱心，热情耐心，具有良好的团队精神和沟通能力

工作经历

2008/2～至今    金光集团 APP中国（世界造纸五强之一）基金会筹建组
              & 黄奕聪慈善基金会 公益项目专员 
工作内容：
1. 负责公益项目的运营管理：
1) 拟定项目计划、预算，并负责具体实施，包括项目监督、回访、宣传、评估等。负责的项目涉及教育、心理、赈灾、社区建设、志愿者活动等领域：
如APP青年公益实习、黄奕聪奖学金（十所高校奖学金）、金光读书乐、三林乐活家园（社区）、APP世博零距离（夏令营）、金光心灵家园（灾后心理）、春之响宴慈善音乐会（农民工子女）、专项医疗基金、沪闽飞鸽通信（志愿者）等等。
2) 与国家/地区政府相关单位、社会公益慈善团体、志愿者团队紧密合作，整合金光集团公益慈善资源，协调、管理集团下属各工厂相关部门的公益慈善项目。
3) 参与基金会及项目的品牌建设，包括媒体发表，报道跟踪、统计；宣传品（手册、宣传片、海报等）制作；官网搭建、维护；参加公益奖项评选，及集团 CSR 报告制作等。
2. 参与基金会筹建及会务处理：
1) 参与基金会的筹建（现已注册成立）。负责理监事会议的召开，完善制度建设，促进基金会规范化运行。
2) 接待完成各项审查、认证工作，包括民政部年检、社会组织等级评估、免税资格、税前列支资格的获取等。
3) 在专业人士的指导下，完成财会方面的相关事务，包括会计审计、每月财务情况汇整、月度/季度税务申报、年度税务汇算清缴、捐赠票据开具管理等。
工作成绩：
1. 我负责的“APP 青年公益实习”项目、“APP 世博零距离”项目荣获业内多个奖项：
“APP 青年公益实习”项目 2011 年获得跨国公司企业社会责任（CSR）优秀案例奖（公益时报评选）；2012 年获得 2011 中国企业十大典范公益项目（环球慈善杂志社评选）；同年获得公益慈善实施大赛铜奖及项目奖金（深圳）。“APP  世博零距离”获得企业社会责任优秀案例奖（2011 上海外商投资企业协会评选）。
2. 两次获得金光集团 APP（中国）优秀员工（10/400）、每年星级志愿者称号
3. 其他：长期资助甘肃地区贫困学生；作为知心阿姨，6年间先后与福建偏远地区5位学生保持通信；担任基金会所有公益活动的志愿者。

2004/8～2008/1 在韩国、中国语训机构  担任对外汉语教师：
2006/5～2008/1	   上海爱 MANDARIN 学院	对外汉语教师 
长期担任巴西淡水河谷 VALE、Intel、麦格纳等国际知名公司的 VIP 课程
2004/8～2006/3	一二三中国文化院（首尔总院）对外汉语主任教师（在韩国） 
工作内容：
1. 完成中文教学任务。
2. 参与中文教材教案的编撰，组织教学方式方法讨论会议。
3. 参与中籍汉语教师的招聘、签证办理和培训。
4. 参与学院与复旦大学留学生合作项目的前期沟通工作。
 工作成绩：
1. 2005/10～2006/03 间，带班学生的再就读率排名保持在前 5 名（5/100）。
2. 担任 VIP  特别课程，教学对象有三星火灾保险公司上海分公司理事裴先生、韩国DECO 公司董事长李先生、驻韩美军等。

2003/6～2004/6 中国泰亿格电子（上海）有限公司（儿童康复）	培训师 
工作内容：
1. 作为助教协助华东师范大学黄昭鸣教授（即公司董事长）完成专业授课；多次作为客讲教师参与华东师范大学特殊教育系举办的全国专业课程巡讲。
2. 负责公司职员的产品知识培训及考核。
3. 与各地政府相关单位、教育机构、研究所等开展项目合作，维系良好关系，提供项目支持。
4. 参与公司产品营销推广方案的策划、实施。扩展产品市场，代表公司出席相关研讨会、展销会。
工作成绩：
1. 2004 年两篇论文在专业核心刊物《中国现代特殊教育》上发表
2. 同年受邀在第 5 届听力国际研讨会上发言，且论文录入会议文集

教育经历

1999/09～2003/06	上海华东师范大学 特殊教育专业 学士学位
2000/09～2003/01 上海华东师范大学	日语专业 第二专业

相关技能及证书

教学： 高中语文教师资格	 普通话水平测试（二级甲等）
语言： 英语 CET 四级	    日本语能力水平测试三级 
电脑： 能够熟练操作办公套件 能用 PS、IA做海报等宣传材料
参加过的培训程：
· 职业相关培训：
TTT 基础班（Training the Trainer to Train）、非财务人员的财务管理、财务预算融资与风险管理基础、职业化助理及秘书实用技巧、打造精美 PPT 等
· 能力发展培训：
思维导图（Mind mapping）、六顶思考帽等
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RESUME

PERSONAL  DATA                                          
Name：	XIANG ZHAO	Date of birth: 11/1980
Address：Room 502, No. 7, Lane 598，Qiqiha’er Road, Shanghai
Phone：	13818634001	E-mail：zxiangsh@qq.com
SUMMARY                                                            
· East Normal University, Bachelor Degree, Special Education (a broad knowledge of psychology, education, rehabilitation).
· About 7-year experience in program management and 5-year experience in training
· High sense of responsibility, excellent execution, strive for excellence
· Honest and trustworthy, conscientious, kind, warm, patient
· Have spirit of good communication ability, group and service consciousness
WORK EXPERIENCE 	
2/2008～present	Sina Mas Group	APP-China (one of the top 5 global pulp and paper companies)
Huang Yi Cong foundation	Program Officer
Job Description：
1.   Manage charity programs:
1)	Plan, budget, and implement programs, which involve in education, psychology, disaster relief, community building, volunteer activities.
2)	Cooperate with country/local government units, social charity organizations, volunteer teams closely. Integrate the charity resource of Sina Mas Group, and optimize the charity programs of subordinating factories.
3)	Participate in brand building: Publish articles, track reports; produce brochures, video, and other publicity materials of foundation; maintain the website; provide materials for charity award, CSR report, etc.
2.   Handle daily office routine:
1)	Participate in the preparatory work of the foundation (incorporated in 2010).
Accomplish all kinds of the certification work. Improve the system of the internal regulation to make the foundation operate normatively.
2)	Responsible for completing supervision and inspection from supervision unit, such as annual inspection, social organization assessment, etc.
3)	Deal with finance and accounting affairs, including accounting audit, annual income tax final settlement, monthly finance report, tax declaration, etc.
4)	Organize a variety of meetings, like board meeting, meetings related the program.
Achievements：
1.	“APP Internships at NPOs” and “APP Shanghai World Expo Here We Are!” are two
programs, which I was in charge of during 2010 to 2011, received 4 charity awards.
2.	In Company Manager's List, be awarded Star-volunteer
3.	Others：Fund a poor student for a long time. Keep in touch with 5 students of remote areas in 6 years. Be a volunteer in lots of charity activities.

5/2006～1/2008	I’MANDARIN Institute	Mandarin Chinese Teacher
8/2004 ～ 3/2006	YiErSan  Chinese  Culture  Institute  (General  company  in  Seoul)  Mandarin Chinese Teacher	Worked in Korea

Job Description：
1.   Taught mandarin, completed all education assignments.
2.   Modified the textbooks and teaching materials, joined education discussion meetings.
3.   Assumed responsibility for communication between Chinese teachers and the institute. Recruited, handled visa and provided training sessions for new Chinese teachers.
4.   Negotiated with FUDAN University about overseas student project.
Achievements：
1.   10/2005～03/2006 the ratio of class students who re-registered was in the top 5th .
2.   Served as a long-term VIP teacher for CVRD, Intel,   Magna, USA army garrisoned inKorea, Samsung Fire Insurance company Shanghai branch, CEO of DECO and others

6/2003～6/2004	Tiger Electrical Limited Company (Shanghai)	Trainer
Job Description：
1.  Assisted Dr. Huang of East Normal University (the owner of the company) to design and manage the courses. Taught specialized subject trainings all over China which were sponsored by the Special Department of East Normal University many times.
2.  Represented company to attend some symposiums, made exhibitions arrangements.
Cooperated with  related  education  institutes  of  different  local governments,  and provided project support; as a result, we expanded marketing of our product.
3.  Trained employees to make projects run smoothly, efficiently and more effectively.
Achievements：
1.  Invited to attend the 5th  International Hearing Seminar in January, 2002. My report
was recorded in the „Paper Collection‟.
2.  Published two papers in 2002, in the key magazine „Chinese Special Education‟.
EDUCATION 	
1999/09～2003/06	B.C., Department of Special Education East Normal University
2000/09～2003/01	Japanese as the Second major, East Normal University
SKILLS AND CERTIFICATION 	
Education：Certification as High School Chinese teacher
Certification of Mandarin level testing (level A)
Language Skills：English:	CET-4	Japanese: Level-3
Computer Skills：Experienced in operation of Microsoft Office	Certificate of CAD
Training Course attended:
Career related ：
Training the Trainer to Train(Basic), Finance for Non-Finance, Financial budget &Risk
Management (Basic), Practical Skills for Professional Secretary Ability related：
Mind Mapping, Six Thinking Hats, etc.
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