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Education and Qualifications
2013 – 2014  University of Leeds. MSc Energy and Environment.
             I studied and received my degree, concentrating on four pathways: Energy Management and Conservation, Control of Air Pollution, Advanced Energy Systems and Sustainable Energy Processes.
2011 – 2013  Sheffield Hallam University. BSc(Hons) Environmental Management.
             I achieved Second Class Honours through two years aboard study. Key modules: Business for Professionals, Environmental Quality Monitoring, Environmental Engineering and Research Development.
2009 - 2011  China Agricultural University(CAU). Land and Water Management.
             I studied a 2+2 year programme in 2009 and received my initial BSc certificate in International Water and Land Management with the equivalent of 1st class honours.
Skill Profiles
Team Working Skills
· As part of my degree I am regularly required to work in groups for fieldwork, site investment, experiments and for some of the coursework. I co-operated and communicated well with my team members in undertaking the fieldwork, the experiments, the analysis and the group presentations.
· I volunteered to support the CSSA ( Chinese Students and Scholars Association) at the Sheffield branch which was directly led by the Consulate-General of the PR of China in Manchester. I worked to promote a series of events and activities for Chinese students with my team members; those activities proved to be wonderful welcomed. I developed teamwork skills such as the ability to 
· Listen to team larders and members,
· Perform my individual role to a high level, and
· Work to achieve a common goal.
Planning/ Organisation Skills
· I initiated and planned a 15-day trip to Oslo, Stockholm, Copenhagen, Helsinki, Berlin, Munich, Barcelona, Prague, Lisbon, Bratislava for a small group of students after submission of final research projects in 2014. I developed my planning, designing, coordinating, budgeting and researching, problem solving skills to complete detailed tasks.
· I organised an event to welcome fresh students as volunteer of CSSA in 2011. This role has enabled me to improve ability of tiding project, prioritise multiple tasks, cost management, thoughtful preparation, negotiation and the competency to deal with anything unexpected. 

Customer Service Skills
· In 2011 summer, I worked to organise and prepare a creative drawing and photographing programme for 5-12 aged children at Panasonic Beijing Center. Since this experience I am able to appropriate and patiently service to customers and effectively encourage and guide customers participate to programme.
Work experience
	Oct – Dec 2013
	White Rose Shopping Centre, UK
	Part-time sale assistant

	Sep 2011- July 2012
	Sheffiled CSSA, UK
	Volunteer

	Jun - July 2011
	Panasonic Beijing Center, China
	Part-time exhibition staff

	Mar - May2011
	HP(Hewlett-Packard Development Company), China
	Part-time sale assistant.

	Oct - Dec 2010
	Tising Tongfang, Branch of Guomei Gongzhufen, China
	Part-time sale assistant.



Achievements and Awards
	2009
	Excellent student leader of Class
	No.2 Middle school of Xinjiang Bingtuan

	2005
	Excellent student leader of Class
	The Thirteen Middle school of Urumqi

	2004
	Excellent student leader of Class
	The Thirteen Middle school of Urumqi

	2003
	Outstanding student in Training
	The Thirteen Middle school of Urumqi







Cover Letter
I received my initial BSc certificate in Land and Water Management (International Water Management) from 2+2 program of China Agricultural University, a top-ranking university in China in 2011, with the equivalent of 1st class honours. Since then I studied for my BSc degree in Environmental Management at Sheffield Hallam University. Afterwards I studied MSc in Energy and Environment and received my degree from the University of Leeds in 2014.
 
2+2 programme provides me a wonderful opportunity to realize the similarities and differences between China and the UK. I believe that my strong education, research and working experience will make me a very competitive candidate. The key strengths that I possess fit well into the job’s person specification:

· Qualifications – I have completed my Msc study and obtained my Msc degree.

· Over the years, I accumulated various researching, organizing, travelling and overseas study experiences. I have participated many campus and social activities both in China and the UK. With the practical learning and living experiences and the study skills acquired from my attending to my undergraduate and postgraduate courses, I am confident that I can collaborate with colleagues in the continuous review and development of the Beijing office’s programmes and can contribute to future development.

· I have extensive experiences of working on my own initiative and ability to prioritise multiple tasks. I am able to process information and database using Microsoft word, PowerPoint, Excel and GIS. I have strong liaison and networking capabilities and can work within an interdisciplinary environment.

  


Should you have any queries, please do not hesitate to contact me, 008615911123705 or miranda520@yeah.net.
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马晨 
电话：（86）15911123705 
邮箱：miranda520@yeah.net
籍贯：新疆省乌鲁木齐市                        出生年月：1990年7月 
教育背景
2013年9月——2014年12月 英国利兹大学 能源与环境 获研究生学位
2011年8月——2013年6月 英国谢菲尔德哈勒姆大学 环境管理 获本科学位
2009年9月——2011年6月 中国农业大学 人文与发展学院 2+2中荷项目 土地与水资源管理（国际水资源管理）
能力资格
2013年 获得驾驶人资格 （C1）
2011年 以 Merit 的英文成绩通过TESOL语言中心的语言课程（SPS5），其中答辩获得Excellent(70%+), 英语口语获得Merit（60%+）。
实践经历
2013年10月至12月  兼职工作 英国利兹白玫瑰中心 负责内容：销售产品和客户服务。用中英文为顾客介绍产品性能，管理清点库存并结算日营业额。
2013年 9月 实习 北京金水公司行政部门  实习生 负责内容：内勤工作，例如清算报账单，更新员工信息资料库等。
2011年9月至2012年7月 志愿者 谢菲尔德中国学联 后勤部/组织部 负责内容：策划宣传，协调各部门人员，欢迎新生并帮助其熟悉校园环境。
2011年 6月至7月 兼职工作 松下北京体验中心（新天地） 会展工作人员 负责内容：布置会展，登记顾客信息，组织顾客参加活动，介绍体验中心部分展区，帮助顾客更好的了解松下环保理念。
所获荣誉
[bookmark: OLE_LINK5][bookmark: OLE_LINK6]2009-2010 学年被评为优秀班干部
2005-2006 学年被评为优秀班干部
2004-2005 学年被评为优秀班干部
2003 年被评为十佳军训生
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