李文慧
个人信息



                      语言能力
手机：(86) 136 2056 3458

                   

电邮：manwai.lee@163.com
                    

籍贯：广东惠州
出生年月：1989.01
性别：女                      
英语：   熟练水平
普通话： 母语水平

粤语：   接近母语
工作经历
译员
映诺社区发展机构（广州）
2014.01 - 2015.03
· 为机构的月度报告/个案报告/项目文书/合同等作英汉互译
· 翻译领域涉及肝病资讯/教育/留守儿童/工人申诉/公益等
· 客户包括Adidas, New Balance, Burberry等公司的CSR部门
社工
清远市清新白湾阳光儿童村（清远）
2012.05 - 2014.07
· 向香港阳光儿童基金会提交儿童的成长报告，探访乡镇儿童
· 协助外国志愿者开展夏令营课程
· 安排及接待团体到访，管理图书室和安排儿童出游活动
志愿经历
翻译志愿者         iDOCs国际纪录片论坛
2014.08 

· 翻译展映影片的电影台本
志愿者             第二届中国公益慈善项目交流展示会
2013.09 

· 答疑及维持秩序
教育背景
大学英语六级 (CET-6)                    
剑桥商务英语中级 (BEC)

香港心理卫生会精神健康急救证书（MHFA）
经济学学士（国际经济与贸易） - 黑龙江大学（2011年）
计算机技能
软件 
            熟悉Microsoft Office & Photoshop
Wenhui LI
Personal Details


             Language Ability

Mobile: (86) 136 2056 3458

        
E-mail:
manwai.lee@163.com
             

Place of Birth: Huizhou, Guangdong
Date of Birth: January 8, 1989
               
Gender: Female
English:   Intermediate (reading/writing/spoken)
Mandarin: Mother tongue
Cantonese: Native ability

Employment History
Translator           Inno Community Development Organization (Guangzhou)
January 2014 – March 2015
· Responsible for English/Chinese translation of monthly reports, contracts, case reports and project proposals
· Work within fields such as hepatitis disease knowledge, education, left-behind children, worker grievance and pro bono services
· Our clients including CSR departments of Adidas, New Balance, Burberry and so on.
Social Worker        Sunbeam Children’s Village (Qingyuan)
May 2012 - July 2014
· Home visits to the needy children in rural areas, prepare and organize progress reports of sponsored children
· Assisting foreign volunteers in the setup and operation of summer camp
· Coordinating and arranging visits of charitable organizations, library management and organize outreach activities 
Volunteer Experience
Volunteer Translator   iDOCs International Documentary Forum
Aug 2014
· Responsible for subtitles translation of documentary
Volunteer           China Charity Fair
Sep 2013
· Responsible for answering queries and maintaining discipline
Education
College English Test Level 6
Business English Certificate Vantage

Certificate of Mental Health First Aid (MHFA)
Bachelor of Economics (International Trade) - Heilongjiang University (2011)

Computing Ability 
Software             Familarity with Microsoft Office & Photoshop
