Shijin Zheng
POSITION: MEAL SPECIALIST
PERSONALINFORMATION
Date of birth：19 July, 1989                         Nationality: Chinese
Telephone: +86 18322049850                        Email: jennifer4618love@hotmail.com
EDUCATION BACKGROUND
2012-2013     Master of Science in Comparative Public Policy    University of Edinburgh, UK
2008-2012     Bachelor of Law in Social Work (Rank: 2/21)       Jilin University, China
2009-2011     Bachelor of Arts in Business English              Jilin University, China
RESEARCH EXPERIENCE
2011.05-2012.06 ‘The Suppositional Old Care, Resource Integration in Market Process’
I worked as a team member in this research project and my duty included collecting primary and second resources. This project was funded by National University Student Innovation Program in Jilin University.
2011.05 ‘The historical style and peasants’ life in a Manchu autonomous county in Jilin Province’
I was a main member in this investigation. In this research, I collected primary data from the local residents by interview and questionnaire and conducted a qualitative research on peasants' life. This research was nominated for the prize of ‘National University student Best Social Practice’ in Jilin University.
PERSONALEXPERIENCE
2013.10-Now | Manager | Israel-Tianjin Business Office
[bookmark: _GoBack]I am working closely with my supervisor from CCPITTJ and our Israeli partner. My work includes: 1) Internal: making work   plans, bookkeeping, administrative work (facility management, paying office bills, etc), maintaining our website, drafting our newsletters, translation; 2) External: Arranging seminars for interested companies, providing Project Consulting, coordinating our projects (between government officials, private companies both Chinese and International), organizing and leading business delegations, assisting my supervisor to do feasibility studies, etc.
2013.04-2013.05 | Volunteer | ‘Play fair’, Scotland, UK
The “Play Fair” campaign was conducted by Zero Tolerance and White Ribbon Scotland and aims to challenge the stereotype in children’s toys and media. It was exciting to be a part of this campaign and work in a multinational environment.
2011.12-2012.01 | Intern | Nankai Bureau of Civil Affairs, Tianjin, China
I worked in the office of ex-servicemen and retired officers’ settlement in Naikai Bureau of Civil Affairs in Tianjin. My job was to assist the head officer in this office in the process of receiving retired officers by contacting the local military organizations, applying resident accounts for retired officers and classifying their degree of pensions and health care benefits. In addition, I was responsible for applying health care reimbursements for them and issuing pensions.
2011.09 | Intern | Shekou Social Work Service Centre, Shenzhen, China
My job was to assist the social workers to plan and organize community activities and group works, such as the Mid-Autumn Garden Party for community citizens and “Joyful Start” (a group work) for children (age between 8-12). I also helped to organize files in community center and interview residents. Moreover, I also planned and organized a China Chess Game for the older in the community with my team.
2010.05 | Volunteer | Jiefang DaluMiddle school, Changchun, China
I volunteered to help the students who suffered from the Wenchuan Earthquake in this school. My duty included homework tutoring and counseling. Besides that, I also helped them prepare a talent show.
POSITION OF TRUST
2009.09-2010.9 Vice-minister of Department of Publicity in the Student Council of Philosophy and Sociology, Jilin University
2009.09-2010.07 Vice-minister of Department of Publicity in Science and Technology Association, Jilin University
LANGUAGE & COMPUTER SKILLS
I am a native Chinese speaker and fluent in English. I got 7 in IELTS at July 30, 2011 and passed the BEC higher exam. I also could proficiently use of Microsoft Office software, SPSS and have basic knowledge in using database program VFP.
