
Personal Information
Name:                 Pingping Wu(Ivy Wu)
Gender:           
   Female
Date of birth:
           Jun-1981
Marital Status:          Single

Location:               Beijing
Mobile Phone:          18600010627
Email:                  sunshiningivy@gmail.com

Others:                 Certified Management Accountant (CMA)
On board date:          Per Request
Education
September 2000–July 2004      Shenyang Agriculture University
                              Accounting            Bachelor
Working Experience

July 2011—Feb 2014        Oyu Tolgoi LLC Beijing Representative Office
Copper, Gold &Mining Project managed by Rio Tinto
Job Responsibilities:
· Review Fluor/AMEC/Worley Parson monthly invoices including labour cost and expenses about 10 million USD with high quality of work to ensure all the billing compliance with Contract and Company policy to safeguard company’s asset;
· Escalate dispute summary to Contract Manager based on invoice review, and help provide correct calculation of dispute to ensure net payment is right ;

· Prepare reports to give management overview of prime contract invoicing issues; 

· Processed financial accounts using SAP AP Module on time;
· Process payment on time based on the payment terms;
· Performed account reconciliation on monthly basis;
· Offered cash budget to Finance Manager to arrange cash call;
· Work with and help colleagues especially during monthly closing to meat deadline;
· Prepare document and assist on internal and external audit;
· Well managed documents filing on monthly basis;
· Assist Finance Manager to do other temporarily assigned work;

 Strengths:
· Good team member and reliable team worker ; 
· Careful, dedicated, committed, working very hard; 
· Willing to take additional tasks and assignments, willing to learn 
April 2010—June 2011                SAMIA Beijing Office 
Job Responsibilities: 

· Accountant related work: Cashier; Bookkeeping; Finance analysis; Reporting;
· Act as President secretary and assistant；

· Responsible for office daily work: 
December 2007—March 2010         Genpact (Dalian) Co., Ltd  
                Honeywell Process team, providing high-quality financial services 
Job Responsibilities:
· Processed financial accounts using Oracle/SAP/D&B FA Module; 

· Performed fixed asset account reconciliation on monthly basis
· Printed and distributed Bar Code Asset Tags on monthly basis. Prepared professional inventory procedure and assisted customer to perform Fixed Asset Physical Count;
· Prepared finance monthly reports, financial analysis on special projects;
· Prepared document and did coordination for Honeywell internal and PWC external audit;
· Assisted process manager to do daily management work in the team;
· Coordinated with team members for the improvement of Process based on voice of customer;
· Did quality check for team members on monthly basis according to the service lever agreement;
· Performed cross-training and best practice sharing in the team to improve quality of service providing;
· Assisted new colleagues and built harmonious team atmosphere positively.
Awards: 
· Certificate of Recognition awarded by Honeywell & Genpact for Outstanding contribution and demonstration of values of Year 2008

· Certificate of Recognition awarded by Honeywell & Genpact for Outstanding contribution and demonstration of values of Year 2009
August 2004—November 2007       Shenyang Hongri Car Service Co., Ltd
Job Responsibilities:

· Be responsible for keeping daily accounts, expense claim, etc.;
· Assist finance manager to do budget control, financial analysis;
· Assist finance manager to do other work assigned.
个人简介

姓名:                  吴坪娉
性别:           
       女
出生年月:
           1981年6月
婚姻状态:              单身
目前工作地点:          北京
期望薪酬:


  面议
手机号码:             18600010627
邮箱:                 sunshiningivy@gmail.com

其他:                 美国注册管理会计师
报道日期:              随时
教育背景
2000.09–2004.07      沈阳农业大学
                      会计学专业           本科
工作经历
2011.07—2014.02        蒙古奥尤陶勒盖北京办事处
主要职责:
· 福陆/阿美科/沃利帕森工程公司每月达一千万美金的发票审核，确保发票符合合同以及公司规章制度，以便保护公司资金安全;
· 汇总和计算争议金额给合同经理;

· 准备各种管理层需要的发票争议的报告供管理层参考及解决争议; 

· 定时在SAP系统录入发票，发票及时付款以及每月的对账;
· 准备每周的预算报告给财务经理以便安排足够的资金及时付款;
· 为内审和外审准备所需的资料配合审计工作的如期完成;
· 每月资料扫描电子及物理归档

· 和同事一起每月定时做好关账工作，必要的时候协助同事一起完成;
· 完成财务经理临时安排的其他工作

 优势:
· 优秀的团队合作者,可信赖的员工；

· 工作仔细，认真负责，有奉献精神；吃苦耐劳；

· 愿意接受额外的工作安排；愿意学习新知识，新技能

2010.04-2011.06
                   意大利塞米亚有限公司北京办事处

工作职责: 

· 财务相关工作: 出纳; 帐务处理; 财务分析; 各种报告;
· 首代秘书及助理；

· 负责公司日常行政工作. 
2007.12-2010.03
        简柏特(大连)有限公司



（原通用电气（大连）行政管理技术咨询有限公司）

工作职责:
· 熟练运用Oracle，SAP，D&B财务系统记账; 

· 协调固定资产管理部门打印以及粘贴标签，准备专业有效的盘点程序，组织霍尼韦尔公司相关业务部门固定资产年度盘点;
· 及时为财务经理提供预算报告;
· 根据特殊项目需要提供相关分析报告;
· 为霍尼韦尔内审、普华永道外审提供必要的支持，及时准确上报审计相关报告;
· 协助流程经理完成组内日常管理工作;
· 协助流程经理完成团队成员月度工作质量检查;
· 协调组内成员培训，分享最优经验，倾听客户声音，改善流程，提高服务质量，满足流程的正确性和时间性的要求，提高客户满意度;
· 根据实际工作需要，总结和采用新方式方法分析整理数据，提高工作效率
· 积极主动帮助新员工，营造和谐的团队氛围.
奖励情况: 
· 2008年度获得霍尼韦尔以及简柏特颁发的杰出贡献奖
· 2009年度获得霍尼韦尔以及简柏特颁发的杰出贡献奖

2004.08-2007.11                  沈阳红日汽车服务有限公司

工作职责:
· 编制、管理会计凭证，进行日常的帐务处理，费用报销等；
· 协助主管进行预算控制，财务分析；
· 完成财务经理安排的其他工作
