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Experienced program facilitator with about 7 years working on implementing and coordinating development programs and knowledge sharing events between Chinese authorities/agencies and various international institutions. Extensive experience in program and knowledge management. 
WORK EXPERIENCE                                                  
The World Bank Group 12/2011—Present
Program Assistant
World Bank Institute 
· Support to collection, analysis and presentation of knowledge and information for preparation of formulation and review of country program/project;
· Assist the Operations Manager in supporting the implementation of knowledge management and training work programs with local government agencies and Chinese training institutes;
· Support to development of partnerships with government, private sectors, bilateral and multi-lateral donors and civil society areas based on institute strategic goals and country needs;

· Support to outreaching activities to donors to promote partnerships;
· Regularly communicate with local Chinese partners and colleagues in Headquarters;
· Coordinate and organize working meetings, workshops, seminars, outreach activities and etc.;
· Identify, report or resolve diverse issues/problems as they arise, when often requires interpretation of existing procedures and processes; and
· Provide general administrative support to the team as needed.

Legal Department
· Overall operational supporting to Senior Counsel based in Beijing for effectively promoting country programs;
· Maintained liaison with other WB teams & assist Lawyer in contacting with Operational Teams on Legal Documents/Procedure during the Project Cycle, especially loan negotiation period;
· Act as focus point in Legal Beijing Team, including collaborate closely with Legal colleagues in EAP Region based in DC, daily communication with various teams and partners;
· Supported research work for Senior Counsel on the latest development status in China and on specific policy and legislative issues.
International Poverty Reduction Center in China (IPRCC) 8/2011-- 12/ 2011
Program Support Specialist  
After the UNV contract ended, I was appointed as Program Support Specialist, working in IPRCC due to the outstanding performance.

The main duties included but not limited to:
· Provided technical advices and support to the knowledge sharing and capacity building programs;

· Planned and implemented of the programs, including proposal writing, program implementation and evaluation;

· Established and maintained  partnership between international organizations, local & central government agencies and partners;

· Strengthened the capacity of executing and program development by knowledge sharing;
· Assisted in developing training materials;
· Provided regular services to the program team as needed.
United Nations Volunteer 8/ 2010-- 7/ 2011
Program Officer.
Working as UN Volunteer and was assigned to International Poverty Reduction Center (IPRCC) in China under the program of Strengthening the Capacity of IPRCC in China on South-South Cooperation. Undertaking the knowledge sharing and capacity building programs to support the operation, management and foreign affairs of IPRCC:
· Supported South-south knowledge sharing and capacity building project management and implementation;

· Drafted and prepared reports and other program documents;
· Coordinated translations of key research and program documents;
· Assisted in maintaining IPRCC’s partnership and networking with key development partners nationally and internationally;
· Managed and coordinated the organization of workshops and seminars and practices for government officials from developing countries;
· Assisted national and international experts to develop research on poverty reduction strategies.

Plan International (China) 08/2008—05/2010
Program Assistant
· Worked in building relationship department and be responsible for program management and data management, including:

· Updating data of Plan’s sponsored Children and preparing program beneficiary reports; 
·  Developed and implemented CCCD (Children Centered Community Development) programs; 
· Identified and maintained relationship with sponsors worldwide;

· Volunteer management. 
The Training Centre of Science and Technology Innovation Park, Sichuan University 07/2007—08/2008
Consultant
My responsibilities for this position cover: gathering and analyzing information, building and maintaining communication relations with clients, designing, coordinating and summing up training programs. Two training programs were held successfully during my time at the center.

In 2008, with the cooperation of my friend, I established a training center for youth in which we offered skill training for youth, including language and computer skills. Several training classes on English learning for children were successfully held in our center.
EDUCATION                                                                
M.P. Western Philosophy 

Sichuan University 2005-2008

With a full scholarship for magna cum laude, I was enrolled by Sichuan University and specialized in German Classic Philosophy. The three-year postgraduate education enabled me the better thinking and analyzing ability, and in addition, provided me a chance to rethink and concern about the nature and the existence condition of human beings and social issues etc.

B.A. English language and literature 

Southwest University of Nationalities 2001-2005

Specialized in English language and literature, I managed to achieve the fluency both in oral and written English during my undergraduate education. Furthermore, I learnt how to understand and respect different kinds of culture. Moreover I was also awarded as “Excellent Collage Student” and “Excellent League member” because of my excellent performances at college.
OTHER SKILLS AND ACHIEVEMENTS
Interpersonal skills: Good team player and excellent communication skills; Strong analytical ability and good program management skills; capable of arranging and coordinating work in proper way and facilitating different groups of people to fulfill their responsibilities within a given time frame.
Language skills: Fluent in spoken English and advanced English reading and writing ability; some knowledge in French, German and classic Latin and Greek.

Computer skills: Excellent MS Office.
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拥有多年在发展机构，国际组织和政府部门工作经验，良好的项目协调、管理和实施能力；良好的沟通与协调能力；善于分析、思考，具有良好的职业操守。
工作经验                                                                     

世界银行2011年12月—至今
供职于世界银行法律部及世界银行学院，主要工作职责包括:

-负责管理、实施与知识分享、能力建设的相关项目；包括但不限于：

· 根据机构发展愿景及合作伙伴发展需求，与团队制定年度发展规划；

· 为团队在中国与地区的项目提供指导与支持，推进项目目标的实现；

· 管理并实施系列项目，包括南南知识交流，能力建设，教育发展等。
-项目合作伙伴和资源的拓展和维护， 包括但不限于：

· 拓展世行学院潜在合作伙伴关系，建立可持续的合作伙伴关系；

· 维护世行学院与各地区、各部门及各层面伙伴的交流与沟通；

· 协调世行法律部门与各个地区，各个部门，特别是项目部的沟通与合作。
-办公室工作支持与维护

· 规划并协调办公室相关活动；

· 支持团队工作建设。

中国国际扶贫中心2011年8月—2011年12月
南南合作项目结束，因工作表现， 在中心担任项目支持官员，主要负责：
- 为知识分享和能力建设项目提供技术支持和指导；
- 规划并实施项目，包括项目筹备，实施及评估；
-维护中心与国内外发展组织，研究机构和政府部门的合作伙伴关系；

-建立并推动机构项目管理能力；
-为中心开发相关网络和培训教材提供支持。
联合国志愿者组织2010年8月—2011年7月
以联合国志愿者身份在中国国际扶贫中心实施南南合作能力建设项目，负责管理实施知识分享和能力建设项目，协调并维护中心项目与合作伙伴关系：

 -实施南南合作知识分享和能力建设项目;

- 撰写并准备相关的项目文件；协调与其相关的翻译及传播工作；

- 支持中心与国内外发展机构合作伙伴关系的维护；
- 具体管理、协调在中心实施的各类培训活动与项目；
- 支持国内外专家研究开发相关的扶贫理论和策略。
国际计划（中国）2008年8月—2010年5月
建立联系部门，负责项目管理及数据管理，具体包括：

-设计并实施以儿童为中心的项目活动；

-建立并维护世界各地区的资助关系；

-建立并更新所有受资助儿童数据；

-制作年度受资助报告；
-负责志愿者管理工作。

四川大学科技园培训中心2007年7月—2008年8月
负责收集、分析信息，与客户建设相关的合作关系；组织设计并实施相关的培训项目活动；

期间，与朋友成立青少培训中心，实施过数期语言培训活动。
教育背景                                                                    
2005-2008 四川大学公共管理学院 哲学硕士
2001-2005 西南民族大学外国语学院 文学学士
其他                                                                          
管理: 具有良好的团队合作能力，善于协调与沟通；良好的分析与思考能力
语言: 熟练的英语听说读写能力
IT: 熟悉电脑操作，PPT演示及Office系统
爱好                                                                          
读书，旅行，善于烹调
