                      Work Experience & Activities 

English Teacher Coordinator (June 2013 – present)
Ivy Bilingual School / Beijing, China

Training new teachers and regular teachers based on Multiple Intelligences Theory, classroom implementation and classroom management; Training new and regular teachers on 3-6 years old child development; Creating IBS (Ivy Bilingual School) Teacher Management System.
English Lead Teacher (June 2007 – May 2013)
Ivy Bilingual School / Beijing, China

Teaching English to children aged 3-6; Class curriculum development & everyday-activities; Weekly reports and parents meetings; Organization of field trips, major holiday celebrations & performances.

Facilitator and Coordinator (March 2006 – May 2007)

Booz Allen Hamilton / Beijing, China

Translating/interpreting during global summits taken place in Beijing on a weekly basis;
Facilitating discussions on various topics related to HIV/Health; 
Coordination with company and country representatives.

Project Officer (August 2004 – February 2006)
Int’l Federation of Red Cross & Red Crescent East-Asia Delegation / Beijing, China

Training people on HIV/AIDS, communication methods, adult learning and behavior change;

Organization of international meetings and trainings (including logistics); Translating & interpreting; Assisting the HIV/AIDS Health Delegate with financial affairs.
English Teacher (March 2003 – August 2004)
English First School / Beijing, China 

Teaching English at different levels (beginners to business courses) to children and adults; Training of new teachers on class preparation and teaching techniques; Course curriculum development for primary & middle school students at EF; Conducting and presenting student evaluations.

Assistant to the Principal (August 2002 – March 2003)
UNESCO School / Beijing, China 

Coordination of class & teacher schedules and regular teacher trainings; Collecting, marking and recording monthly exams; Translation of training material and other documents and simultaneous interpreting.

Administrative Assistant (July 2001 – August 2002)
UNESCO Beijing Clubs and Associations / Beijing, China

Coordination of students’ passports and invitation documents with overseas universities; Translation of invitations and other related documents and simulations interpreting.

Administrative Assistant (September 2001 – October 2001) 

Hong Kong Bole Co. Ltd. / Beijing, China, 

Facilitation for organizations in finding potential employees among graduating university students; Maintenance of clients and potential employees’ database.
Education History & Qualifications
Certificate of Using Multiple Intelligences as a Tool to Help Students Learn (2008)
Harvard University Graduate School of Education
Principles of First Aid for children (2008, updated yearly)
New Century International Children’s Hospital
Certificate of GESE 

(Graded Examinations in Speakers of Other Languages) educator & examiner (2007) 

Trinity College London

BA, Majored in International Business Management (2001)
Sheffield-Hallam University, Sheffield, England

Other Skills

Languages:

English – Native (Bilingual) 

Mandarin Chinese – Native (Bilingual)

German and French – Beginner (currently learning)

Computer Skills:

PC with Windows 7 or older & Office Suite

Mac with OS-X Leopard or older

Web Content Management – Basics 

Picture Editing – Basics 
Hobbies

Travel, Photography, Acting & Literature

Education, Training & Learning Methods

WWW, Digital Media & Art

Cooking & Pets (Tortoises & Amphibians)

Contact Information

eMail: david.hmlee@gmail.com 

Phone: 139 1099 0830
