Anni Deng Graduate (with Master Degree)
Tel: (+86) 13810485959
Address: Room 701, Fuxingmenwai Dajie, Xicheng District, Beijing, China 100045

E-mail: anniekaren@sina.com
EDUCATION

· BA in HUMAN RESOURCE MANAGEMENT

University of Hertfordshire 2011-2012

· MSc in HUMAN RESOURCE MANAGEMENT
University of Birmingham - Birmingham 2012-2014
WORK EXPERIENCE

· HR Intern

TNC (China)- Beijing- October 2014- January 2015

Full-time Office-based intern in Human Resource Department, Provide daily support to HR Director and HR Assistants; Responsible for employee database maintenance, meeting arrangement, interview arrangement, material preparation, volunteer orientation, support training coordination, book the interview with candidates by the phone, write meeting memos, writing and sending Christmas and New Year’s holiday notification.
· Interpreter- Part-Time
Global Translation Services - Birmingham - March 2014 to August 2014
None office-based work; English and Mandarin Interpreter for NHS (UK National Health Service) doctors, NHS Nurses and Patients who are mandarin speakers; Understand the subject matter, translate accurately in English during an appointment, meeting, home and visit.
· Assistant- Part-Time
CATTALES COFFEE - Beijing - September 2013 to December 2013 

Work five days a week as an Animal Care Assistant
· Volunteer
2010 World Expo Shanghai Committee - Shanghai - July 2010 to July 2010
· Photographer- Part-Time
EASTATION GALLERY - Beijing - October 2008 to December 2008  
SKILLS

* English & Mandarin 

* Ability to effectively acquire new knowledge and skills
* Excellent organizing and planning skills

* Great sense of time
* Strong communication and negotiation skills 

* Proficient in Word, Excel data processing, PowerPoint, Outlook (English version), WebEx and Email.

* Commitment and Work Proactively with team members
* Ability to work under high pressure
AWARDS
Champion of Beijing International Studies University English speech contest 2008
CERTIFICATIONS

Taekwondo-yellow belt

Authorized Taekwondo yellow belt
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