Yingrui Chen

Tel: 151-2000-2342, Email: chenyr08@163.com

January 16, 2015
RE: Application for the NUNV Programme Assistant Assignment-Exchange Division
To whom this may concern:
I am writing to apply for the NUNV Programme Assistant Intern position. I would like to thank you for taking your time to consider my application.
Growing up in the mountainous rural Yunnan, I have witnessed in my childhood first-hand the impact of poverty and low education on multiple dimensions of the communities as well as the development as an individual in such communities. I have personally experienced how surrounding oneself with strong support, including that from family, teachers, and the community could drastically improve the quality of life of such individual and, most importantly, positively impact the growth of such individual, and in turn the community as a whole. Because of my family environment and my personal experience, from an early age, my goal has been to make a difference in the everyday life of the less fortunate, and more specifically, I want to be able to eventually serve a role that would impact policy making. I believe that a strong understanding of the basic frameworks that different societal values are based on would in turn give me a strong understanding of the society in general from previously unknown perspectives. Thus, my dream has led me to study Law at Tsinghua University, followed by a Master of Law degree at Boston University. Now I practice law at one of the top firms in China. 
Ever since high school, I have been engaged in various volunteer and societal activities organized by schools, student unions, NGOs, and government institutions, in various parts of China, and internationally in the UK, Australia, and the USA. I have served in a range of roles in these activities from law ambassador in Tibet to volunteer teacher in Qinghai, from Judge’s Assistant at the Supreme People’s Court of China to “Barefoot lawyer” In Guizhou. Through my work, study and volunteer experiences, I have obtained extensive experience drafting, preparing, and presenting reports, proposals and documentations of different formats, lengths, and purposes, in both English and Chinese. I am outgoing, culturally competent, and team oriented, allowing me to quickly adapt to different situations and maximize productivity while working with diverse staff. I am always excited at the prospect of overcoming challenges and I am very efficient at coordinating events and activities. 
Working at one of the top law firms in China has provided me with indispensable tools to work with high-profile cases while constantly under pressurized situations, but the ambitions of a law firm ultimately do not meet my personal values and development goals. With a highly pragmatic and humanistic approach, UNDP creates a uniquely invaluable platform that utilizes a tremendous amount of resources from all over the globe to alleviate poverty and expedite sustainable development by forming strong bonds and developing effective concrete plans with local government institutions and NGOs.
I am very excited at the prospect of being a member of the UNDP, not only for the great opportunity to make real difference every day, but also to work with experienced experts and aspiring individuals whose career goals might align with me and whose experience and advice I would benefit greatly from. 
Again, I thank your time and consideration, and I sincerely hope to meet you soon for an interview at your convenience. 
Sincerely,

Yingrui Chen
January 16, 2015
