

PERSONAL DETAIL
Full Name: Chenhui Lu or ( Lulu)
Gender: Female
Date of Birth: 30/Nov/1986
Contact Detail (New Zealand):
Address: 7 Ramonda CL, BAYVIEW, NORTH SHORE, AKL.
Phone Number: 0064 21981130
E-mail: lvchenhui30@hotmail.com
OBJECTIVE

Seeking an entry level business role, where both qualifications and a passion for the fields of finance can be utilised.

PROFILE

A reliable, honest and conscientious student with strong and steady academic achievement in business studies, who is committed to providing quality service for team and company success. Have good possesses planning and organizational skills, demonstrates strong attention to detail and brings superior interpersonal skills. Ability to work well with others, and can work under high pressure and time limitation.

EDUCATION & QUALIFICATION

Tertiary:

2009 – 2013

Massey University, New Zealand
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Bachelor of Business Studies






Major in Finance

KEY SKILLS & STRENGTHS
Function Attributes

· Willingness to accept responsibility and deal with problems in a diplomatic and tactful manner.
· Excellent communication and interpersonal skills, with the ability to relate well to people from a wide range of cultures.

· Hard-working both independently and as a part of a team, with unassuming, cooperative nature and always dedicate to the task being performed.

· Good possesses planning and organizational skills
· Able to operate effectively in high pressure environments.

· Able to develop excellent working relationships with people from all levels of professional and social backgrounds.

Computing Skills

· Advanced level skills in Microsoft Office
· MYOB
· Windows system operation
· Internet

· Information system

· Fast typing and data entry

Language Skills

· English 
· Chinese 
Personal Attributes

· Friendly, enthusiastic and positive

· Mature, dynamic and honest

· Active, creative and innovative

· Dependable and responsible

· Pays attention to people's needs
· Flexible with the ability to adapt to new situations and acquire skills quickly

WORK EXPERIENCE
Browns Bay Church, North Shore
Location: Auckland/New Zealand
Period: Sep/2009 – Jun/2010
Position: Volunteer
Responsibilities:
· Teaching English for Chinese migrations
· Cleaning the church
The Chinese Restaurant

Location: Auckland/New Zealand
Period: Feb/2009 – Jul/2009
Position: Waitress (part time)
Responsibilities:

· Customer service
North Sea Village Restaurants 
Location: Auckland/New Zealand
Period: Apr/2010 – Oct/2010
Position: Waitress (part time)
Responsibilities:

· Customer service
· Taking order
· Cash handling
Sichuan Dipont Visa Information Service Co., Ltd
Location: Chengdu/Sichuan/China
Period: Nov/2010-Dec/2010
Position: Office worker (Internship)
Responsibilities: Translate
RCM Investment & Finance Group Ltd

Location: Auckland/New Zealand

Period: Jul/2012-Feb/2013
Position: Office worker(internship)
Responsibilities: Probation Trader& Associate Consultant Intern
Kingdom Tour Ltd
Location: 605, 350 Queen st, CBD, AKL. 

Period: Feb/2013-DEC/2013
Position: Operator team leader
Responsibilities: Lead team complete daily and weekly task efficiently, train them timely to improve their related skills.
Kingdom Tour Ltd
Location: 605, 350 Queen st, CBD, AKL. 

Period: DEC/2013-At present
Position: Manager
Responsibilities: Management operations. Being responsible for the execution of administrative and general services tasks to guarantee company daily operation
INTERESTS
· Swimming
· Tennis
· Travelling

· Reading book
· Internet surfing

REFEREES
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MASSEY UNIVERSITY

COLLEGE OF BUSINESS
KAUPAPA WHAI PAKIHI

TO WHOM IT MAY CONCERN

Please accept this as my strong recommendation for Chenhui Lu. Chenhui was an *
undergraduate student at Massey University and is one of the good students in the
Department. She consistently has received good grades in her classes and took an active
role in her education.

Chenhui should be proud of her accomplishments at Massey University. Despite English
being a second language, she is consistently one of our better students. She is majoring in
Finance, one of the more difficult quantitative disciplines. She always met deadlines, was

respected by her peers and was prepared to participate in classroom discussions and
exercises.

I believe Chenhui will be successful in her career and highly recommend her to you.

£ % %,
Dr Klaus Buhr
Lecturer

School of Economics and Finance
19 October 2011

Te Kunenga School of Economics and Finance (Albany)
ki Parchuroa Private Bag 102904, North Shore Mail Centre, Auckland 0745, New Zealand T 094418176 F 094418177 www.massey.ac.nz
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Dr Klaus Buhr 
Lecturer School of Economics and Finance

Massey University 
Email: K.Buhr@massey.ac.nz
Mrs Yoko
Chengdu Sichuan, China 

Sichuan Dipont Visa Information Service Co.,Ltd
Email: yoko_gui@hotmail.com
Phone: 008613666145207
Mr Sun Li

Senior Consultant

Lvel2/2 Owens rd

Epsom, Auckland

Email: spiderman9292005@hotmail.com
Phone: 0064 21520119[image: image4.png]
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