
Yunbo Li 

Personal Information 

Name: Yunbo Li       Cell Phone: 13801328097       E-mail:yunbo.li@yahoo.com
Nazionality: Chinese   Add: Tongzhou, Beijing         Date of birth: May 29, 1977
Education and Training

2000 - University Diploma - Zhengzhou University             

Major- Commercial English - Bachelor Degree

Work Experience

2012-  Owner of Beijing BestPraise Culture Communication Co.,Ltd.

2010/10-2012/10BluewaterBio International -Marketing and Business Development Manager
Provide continuity and accountability in China, liaising with local partners throughout all phases of the business, project and customer cycles;

Marketing promotion and customer relations, stakeholder management;
Other duties:

General business/office administration
Accounting, cost control, budgeting, reporting
Human resources and understanding of China’s Labour Laws
2006/01-2007/12Veolia Water Industrial (China) - Business Development Manager
Written translation of documents, presentations and oral translation (English/Mandarin) support for meetings and presentations; 

Develop and maintain relationships with customer and partner organizations; 
Provide feedback to senior management on the health of customer relationships, and suggest actions to foster goodwill; 

Undertake industry research and analysis; 
Production of proposal’s and presentations, including coordination of support services to meet project timelines; 
Project liaison with Group divisions and Regional service providers; 
Achievements: I participated in the development of our three main projects, all of which have achieved great progress. One chemical industrial project I was mainly in charge was signed in Apr, 2007.

2003/01-2005/12 Citigroup Global Markets China Limited Beijing Rep Office -                  Office Manager and Personal Assistant to the Chief Representative.  

Provides proficient administrative & secretarial support to the office 
Schedules meetings, appointments and maintains office calendar 
Makes logistic arrangement for the Chief Representative and other visiting bankers 

Proofreads, composes, types and files internal and external correspondence, letters and reports as directed. 
Responsible for finance and personnel issues, including bookkeeping and monthly or quarterly finance reports as required 

Orders company stationary and other supplies 
Applies for the government invitation letters for the foreign bankers and responsible for their visa issues 
Prepares the payment request forms every month and takes responsibility for other accounting issues 

Undertakes other duties as assigned by the office 
Achievements: Supporting four main project teams that run smoothly 
2002/02--2003/04 International SOS(Beijing) - Customer Service Executive 

Be responsible for coordinating the evacuation or repatriation cases. Icluding networking with hospitals, governments and embassies etc, while planning for the smooth execution of such missions.

Provide non-medical information to members. 
Achievements: Successful in coordinating work in many big evacuation cases and repatriation cases, and many non-medical information services.
2000/07-2002/01 CHINA HUACHENG GROUP & HUARONG Economics & Trade (Group) Co., Ltd. - Translator and Secrtary to the chairman of Board of Directors
Translates all the English documents and letters as required; 

Attends the negotiations being the interpreter; 

General business/office administration
Arranges the big conference and take the meeting minutes; 

Makes the arrangements of the business trips for the chairman of Board of Directors
Languages

Mother tongue: Chinese Mandarin
Other language: fluent in English 
Computer Skills 

Good knowledge of Word, PPT,and Excel, as well as e-mail and the internet
Others:
I worked extensively in water and wastewater sector business development with a 
number of solution, technology, contracting and operations businesses including Veolia 
Water, Bluewater Bio and Subtle Energies.  As a freelance consultant, I am 

also doing the other two non-profit projects. They both are long term projects. One
project is about to prevent water evaporation and the other is a medical project which 
will benefit a lot cancer patients in China hopefully. I founded my own company Beijing  
BestPraise Culture Communication Co.,Ltd. in 2012 and our company has successfully 
provided all kinds of art service for the international five star hotel groups as the 
InterContinental Hotel group, Park Hotel group, Marriott group,etc. 


