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PROFESSIONAL SUMMARY

20+ years of progressively responsible experience in education, health, foreign direct investments, international partnerships, capacity building, and leadership for sustainable development in and outside China.

Developed strong conceptual understanding and practical skills in planning, implementation, monitoring and evaluation in diverse socio-cultural and economic contexts with reputed national and international organizations in and outside of China. 

Facilitated and coordinated a number of bi-lateral and multi-lateral programmes and projects, developed good communication skills and good human relations skills, especially the ability to relate to a wide range of team members and partners from varying cultural backgrounds. 

Strong work experiences at the government. 
_____________________________________________________________________

PROFESSIONAL EXPERIENCE
Programme Liaison and Coordinating Officer, 2013 Solar Decathlon China Organizing Committee, Beijing (October.2011-Nov. 2013)

The 2013 Solar Decathlon China Competition is co-sponsored by the National Energy Administration of China and U.S. Department of Energy and organized by Peking University.

Responsible for coordinating and liaison work in the organizing committee. 

Coordinated, liaised and maintained good working relationship with all the stakeholders; key stakeholders include National Energy Administration of China, U.S. Department of Energy, Sponsors and other related national ministries. 

Communicated relevant information timely to the key stakeholders and team members, such as change in schedule dates, changes in the project’s requirements, unexpected hitches etc.
Assisted in coordinating activities, arranging events and meetings, writing up formal documents and preparing agendas.

Actively involved in organizing forums as well as the opening and closing ceremonies for the competition.

Actively involved in organizing workshops for competing teams. 

Undertook many translation and interpretation work. (English to Chinese and vis-verse )
Independent Consultant and Assistant (Part time), China India Institute of New School University in New York City (July 2010-Oct 2011)

Provided the Director with executive and research assistance.  

Deputy Division Chief, Administration of Foreign Direct Investment, Commerce Department of Tibet Autonomous Region, Lhasa (Feb. 2005- June. 2009)

Responsible for the administration of foreign direct investments in Tibet Autonomous Region.

Reviewed and examined application documents and processed the establishment of joint ventures and solely foreign owned enterprises in Tibet.
Facilitated the coordination and administration work among government sectors.
Provided policy consultation to foreign investors and enterprises.
Participated in various events and expos to advocate the regional investment environment and government policies.
Translated many related documentations.


Chief Section Member, International Economic and Trade Cooperation, Commerce Department of Tibet Autonomous Region, Lhasa (Dec. 1996-Feb. 2005)
Responsible for coordinating and facilitating various bilateral and multi-lateral technical assistance projects. Key portfolio included working closely with: UNICEF’s Social Development Project for Poor Areas ( SPPA ), the Tibet Primary Health Care & Water Supply Project and Tibet Health Sector Support Porgramme funded by the Australian Government; the Basic Human Needs Project funded by the Canadian Government; the Panam Integrated Rural Development Project funded by EU; the Qomolangma Conservation Programme funded by the Netherland Government; and the Development of Emergency Medicine in Tibet Autonomous Region funded by the Italian Government. Hands-on duties included: 
Facilitated and coordinated projects among various government sectors, training centers, federations and donor embassies, project partners and contractors, which are involved in the projects. Maintained good relationship with all the stakeholders. 

Provided day to day management support for the project on technical and logistic aspects. 
Undertook lots of translation and interpretation work. 

Reviewed and revised project proposals. 
Senior Education Project Officer, Save the Children Fund (UK), Lhasa, Tibet (July. 1993- Dec. 1996)

Helped successfully develop, coordinate, and manage the Tibet Basic Education Project with SCF (UK) staff and local educational authorities in Lhasa, Tibet.

Participated in feasibility assessment of SCF (UK) project in Ximeng Prefecture in Yunnan Province to identify potential project cooperation. 
Organized meetings, workshops, trainings, presentations, reviews and other events.
Organized and arranged project study tours.
Wrote project proposals and monthly report.
Translated program related documents.

English Teaching Lecturer, Tibet University Lhasa, Tibet (Aug. 1986-Nov. 1993)
English teacher, Tibet University
Taught various English courses to both English major and non English major under graduate students.

EDUCATION AND RELEVANT SKILLS

Columbia University, School of International and Public Affairs,

New York, NY (August 2000-October 2002)


Master of International Affairs in Education and Economic Development 

Southwest Normal University, Chongqing China (August 1982-August 1986) 

Bachelor of Arts in English Language and Literature 
Training: Rural Projects, Design, Monitoring and Evaluation Course

Canberra, Australia, (September 8- October 10 1997)

LANGUAGES       

Chinese: Native

English: proficient  (oral, comprehension, and written) 

SKILLS

Proficient with Microsoft-based software: Windows, Outlook, Word, Excel and Powerpoint.
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