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Personal Information                        

Name: Jia Sun  Gender: Male   Age: 30

Education: bachelor in English

Mobile: 15116995225

Email：16210783@qq.com
Address: Room 203, No. 20, Jintai Road,
Chaoyang District, Beijing, PRC, 100012
Work Experience
July 2007--July 2010
Beijing Municipal Science and Technology Commission

·Worked in the Dept. for Property Management (July 2007-Jan. 2008), Responsibilities included two government survey reports writing:

“Beijing Foreign Scientific and Technological Cooperation Institutions Survey Report” “Government Venture Capital Funds Operation Mode Research”.

·As a Deputy Manager of the Dept. for International Cooperation (Feb. 2008-August 2009), Responsibilities included holding seven governmental forums and seminars, cooperated with foreign embassy:

“The china - Japan Science and Technology Development Forum”

“The China - New Zealand Technology Industry Seminar”

“The China -Russian Science and Technology Innovation Forum”

“The China -Pakistan Technology Industry Seminar”

“The China-US Innovation Conference”

“The China-France 30th Anniversary Celebration of Science Cooperation”

“The China-England 30th Anniversary Celebration of Science Cooperation”

·As a Manager of the Dept. for Educational Training (Sep. 2009-June 2010), Responsibilities included:

“The Survey Report of Technology-Based Development of Soft Power in China”

Assisted to establish the Greater China Headquarter and R & D Center in Beijing for South Korea KAEL Co. ltd and certain domestic Pharmaceutical company.

Assisted to establish the China Headquarter in Beijing for Shuva Group (Fortune 500 companies, Israel)

August 2010-- Sep. 2011

As CEO Assistant of Jilin Grand Group, mainly charged for working affairs coordination of GM office, Administration Dept., and H&R. President routine arrangements, meeting organization, GM office files writing. 

Oct. 2011-- Sep. 2012
XueDa Education Group（NYSE：XUE）
As a Director of Government Affairs in headquarders of XueDa Education Group, mainly charged for coordination with government department, and maitaining government relations, reporting government projects.
Oct. 2012-- Now
M.T. Media co., Ltd.
As a Deputy General Manager, mainly participate major projects:

2013 Dalian Discovery Kingdom Dancer Competition;

2013 Volvo North Cities test drive events; 
2013 Infiniti Guangzhou Auto Show;

2014 Santander Bank Beijing Branch established Ceremony and Appreciation Dinner;

2014 Dalian Discovery Kingdom Dancer Competition.
2014 The VGIC 2014 Shenzhen B Class Auto Show

2014 The VGIC 2014 Chengdu B Class Auto Show

2014 The VGIC 2014 Hangzhou B Class Auto Show
2014 The Phaeton Trade Show

Education
Sep. 2003-July 2007, Dalian Foreign Language University, bachelor dgree in english. 

English Level: TEM 8, fluent in oral and written English.

Self Assessment
Take responsibility, easy going, communicate with others well and a team building player. fluent in oral and written English.Skilled with office software such as word, excel and powerpoint. Learned a lot from years work experience and accumumated rich experience. Be good at Activities Orgnization, CEO Assistant, Executive Management. I am really looking forward to have the opportunity to work for your company.

