	Personal Information

	Name
	Eve
	Gender
	female
	

	Current location
	Shenzhen city, guangdong province
	Date of Birth
	1988.1.21
	

	
	
	
	
	

	Contact information
	13148707124
	E-mail
	lxeve@126.com
	

	Education Degree
	Bachelor
	Graduation Date
	2011.7
	

	School
	JiangHan University
	Major
	psychology
	

	

	Work Experience

	

	HuaSheng Engineering Consulting Company
	2011.11-2012.12
	Position
	Tenderer

	Description


	1、Responsible for the owners and contact the related management department work（(including for the management department to recruit the project examination and approval procedures and project filing procedures etc.) 

	
	2、Responsible for the preparation of Engineering / government procurement bidding documents (including: tender method, evaluation method, the terms of the contract, etc）

	
	3、Responsible for the project and document examination and approval procedures, compilation (or review) engineering, procurement / bidding documents (including: the information bulletin, clarify the notice, answer file, (Procurement) results notice, project data compilation, and contact project expert advisers working)

	
	4、Charge of engineering, procurement / project site reconnaissance, bid opening, bid evaluation, will answer, questions, complaints handling and the post qualification examination work

	
	5、Responsible for engineering, procurement / project data compilation and project data archiving, including: the tender documents, tender documents (text documents, electronic documents, bid opening, bid evaluation of electronic documents) 

	

	Shenzhen Longgang chunnuan Social Service Center
	2013.3-2014.7
	Position
	social worker

	Description


	Case work：medical social workers to form to provide patients with emotional, psychological support, eliminate doubt and confusion and provide information services 

	
	Group work: medical social work with group (Group) form to provide patients with professional information and rehabilitation services, and encourage patients to treatment and rehabilitation experience sharing

	
	Community work: medical social workers use of medical institutions and community resources, provide for the community residents health lecture, compulsory information consultation and diagnosis and treatment, disease prevention and health projects and other services

	
	Ward visits: medical social workers regularly to the ward, the patient of visitation, and timely understanding of the needs of patients, psychological and emotional reactions, encountered difficulties and feelings of medical institutions and medical personnel; 

	
	Professional assessment: medical social worker medical institutions according to requirements, regularly in a certain area or areas of investigation, to feel and to serve the patients condition assessment service, medical institutions improvement goals;

	
	Referral services: medical social workers by the contact, will have the patient introduction to relevant agencies demand, such as homes for the elderly, children's welfare and disabled care institutions;

	
	Charity: United College and relevant departments and agencies, enterprises and institutions to provide aid for needy patients with social groups, to carry out the relevant public welfare activities and charity Medical Project

	
	Health education: medical social workers regularly about health and disease prevention education of medical institutions and patients, making distributed publicity;

	

	Education
	

	JiangHan University
	2007.9-2011.7
	Major
	psychology

	Practice experience


	2008-2009 Founded film society and as a  person-in-charge

	
	2010.3-2011.7 As a teaching assistant at the dragon primary school.Responsible for the communication with the foreign teachers, the classroom teachers translation, maintain discipline in the classroom

	Description


	During the period of school learning courses related to human resources management, and human resources management qualification in 2009 July, served as club president exercise organization, communication ability and rich experience, activities of the organization.

	

	Certificate
	

	2009.8
	Enterprise human resources management division

	2010.3
	The primary psychological

	2013.7
	Primary social work division

	

	Training experience
	

	2009.5-2009.8
	Jianghan University Employment Service Center
	In the human resource management training and obtain the certificate



	2013.12.11
	visit Ho Miu Ling Nethersole Hospital

	2014.6.17
	Therapeutic Games and Guided Imagery

	

	Project experience
	

	2013.10-2014.7
	the patient support program
	Responsible for project data collection and summary

	2014.2-2014.7
	Care staff project
	Responsible for project work, and write document

	

	Language
	English
	Degree
	CET-4

	
	

	Master  software
	photoshop、offic
	Degree
	proficiency

	

	Hobby
	reading, travel, play the drum, songs, and jazz dance, watching movies, listening to music, etc

	

	Self Assessment
	responsibe for work and people, adept in thinking, honest and likely to keep words, confident and optimistic, easygoing, active, willing to tolerate but keep principles, easy to learn and accept, have the ability of cooperation and coordination, willing to take challenges, easy to adapt to new environment ; improvement of patience and communication needed


