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Profile：Master’s degree in International and Comparative Education, Bachelor’s degree in Public Administration, searching for a research-related position, served as project assistant in the research project of Education for Rural Transformation(ERT) for two years for both Stockholm University and INRULED-UNESCO, experience of planning and implementing a training program in the field of commercial real estate of Tsinghua University, plus two-year working history of administrative work, excellent problem-solving skills, ability to multi-task and a fast learner.
Professional Experience
	Project Assistant


	Institute of International Education
Stockholm University
	                                           2012.1-2012.6


	· Solely in charge of the research project of ERT for the Chinese side. Investigated the-state-of-the-art of ERT in China and composed a publication under the theme.
· Assisting the organizing of the 3rd ERT International Symposium in India and shared and disseminated the Chinese successful experience to scholars and practitioners in the symposium. 

· Daily administrative work.


	Assistant
	International Research and Training Centre for Rural Education(INRULED), UNESCO
	          2011.7-2011.12

	· Editing the conference proceedings of the 2nd ERT symposium.
· Conducting literature review on the book of ‘Education and Training for Rural Transformation - Skills, Jobs, Food and Green Future to Combat Poverty’.
· Assisting the launching of the 2nd International Symposium of ERT in China.

· Fostering collaboration with OECD on the Program for International Assessment of Adult Competencies (PIAAC).


	Project Assistant

	Institute of International Education 

Stockholm University
	                2011.1-2011.6



	· Making proposals for the research project of ERT.
· Seeking for research grants for the project. 
· Establishing and maintaining partnership with stakeholders in China.
· Arranging and organizing seminars. 

	Division Secretary

Department of Electronic Engineering

Tsinghua University

                 2007.9-2008.7

· Responsible for the administrative work in the National Key Lab in terms of reimbursement, travel arrangements, organizing meetings, coordinating with administrative department, etc. 

· Preparing teaching materials.
· Managing inventories.



	


	Program Officer
	Commercial Real Estate Office (CREO) training program for managers, 
Tsinghua University, 
	                2006.7-2007.9

	· Publicity the program including making cold calls, participating in different peer group activities. 

· Preparing training materials and organizing training courses.
· Communicating and Inviting practitioners and professors to give lecturers.
· Coordinating the training program in addressing the needs of trainees. 

· Building and maintaining beneficial relationship with social media.


	


Educational Background
2009.1-2011.1   Master of International and Comparative Education    

Institute of International Education   Stockholm University                  Stockholm Sweden
2002.9-2006.7   Bachelor of Public Administration  
University of International Business and Economics                                      Beijing China
Skill Set

· Communication skills: 1) Excellent communicator who effectively interact and negotiate with colleague and customers.  2) Strong verbal and written skills in English & native speaker of Chinese. 

· Computer Literacy: Proficient in various kinds of MS Office software and quantitative and qualitative data analyze software as SPSS, NVivo.

· Working skills: 1) Ability to juggle and prioritize between different tasks. 2) Proven problem-solving skills, able to work under minimal supervision and self-driven. 3) Exemplary planning and organizing skills derived from previous working experience. 4) Flexible team-player and a fast learner.

Publications

1. Wen, Z (2012). Chinese Village Education for Rural Transformation: ERT Cases Studies of Good Practices. Stockholm: Institute of International Education, Stockholm University.
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