	LEE SIU FONG 
HaiYunCang， BeiMenCang Hutong， 5-1-402, DongCheng District 
Beijing， CHINA         Post code 100007    
Tel: 13911472408
Email: fongfongmiss@hotmail.com 



	                
	

	WORK HISTORY

	Nov 1994
to
Present 
	Social Worker/ Assistant Supervisor
Hong Kong Playground Association
Hong Kong 

- Supervising a team of 5 social workers in providing social services. 
- Running social skills groups and educational groups for special education needs children (autistic and ADHD   children) and their parents.

- Organizing developmental activities and therapeutic groups to teenagers and kids.
- Rendering counseling service to families, parents, teenagers and kids.
- Teaching English phonetics and phonics courses for children and parents.
- Organizing cultural exchange programs and adjustment programs for Asian minority groups and new immigrants from mainland China. 

- Coordinating volunteer services for the children and youth center and the community.                
- Handling administrative work within a children and youth center.                                              
-  Closely working with corporations in providing community services
· Expert in designing and leading educational activities for children. 
· Experienced in rendering leadership and volunteers training for different corporations and disciplines.
· Comprehensive understanding of psychological and developmental needs of children and teenagers. 

· Skillful in encouraging and mobilizing special needs children to involve in the activities.
· Creative in making use of games and multi-media materials in trainings for special needs children.
· Excellent crisis management knowledge and skill derived from over 10 years experience as an outreaching social worker and school stationed social worker. 

· Competent in handling emotional, disciplinary and personal issues of children and teenagers. 
· Excellent interpersonal skills 


	Aug 1993
to
Oct 1994 
	Counselor
The Society for the Aid and Rehabilitation of Drug Abusers
Hong Kong 
- To render counseling service to drug abusers in the treatment and rehabilitation process.
- To promote public education and arouse public concern on fighting drug abuse.


	Oct 1992
to
Sep 1993 
	Program Officer 
YMCA of Hong Kong
Hong Kong 
- To organize developmental activities and leadership training for children and youth in the  community and hotel guests.


	EDUCATION
Sep 2005   The Chinese University of Hong Kong
to               Hong Kong
Jun 2007    Master of Arts degree in Translation
Sep 1989   Hong Kong Baptist University

To              Hong Kong
Jun 1992    Bachelor of Social Work
PROFESSIONAL CERTIFICATE

	July 2013 
to                       
Aug2013

Oct 2012
to
Dec 2012
	Hong Kong Professional Mediation Association

Hong Kong

Certificate on professional mediation

SAHK 
Hong Kong
Certificate course on Speech Therapy 


	
	

	Sep 2009
to
Dec 2009 
Sep 2011
July 2007
to 

August 2007
April 2007

To                    
May 2007
	The Hong Kong Management Association 
Hong Kong
Certificate course on human resources management
Travel Industry Council of Hong Kong
Hong Kong

Tour Escort Pass

International Phonetic (H.K.) Association
Hong Kong
Certificate course on Fluency in Connected Speech and Intonation
International Phonetic (H.K.) Association

Hong Kong

Certificate course on Practical English Phonetics and Phonology


	SOFTWARE/SYSTEM SKILLS

	
	good knowledge of computer skills


	LANGUAGE SKILLS
                    Putonghua:The National Test of Proficiency in Putonghua with Level 2 Grade B

English:Fluent in speaking and proficient in writing

Spanish: intermediate level of speaking and writing
AVAILABILITY 
                 November 2014
EXPECTED SALARY

	
	￥12000


