Dear Sir or Madam,

I am writing to apply the position of Program Officer, for Yunnan Ludian earthquake area. 

Currently, I am a postgraduate in University of Sheffield, majoring in Governance and Public Policy , but I have already finished my study and will graduate in January, 2015. 

During my postgraduate study, I volunteered in a local homeless project. Basically, I engaged with logistics services, preparing food and distribution of stuff like festival gift packs, serving our guests. Moreover, we provided guests with emotion support through companion and communication. We have regular meeting, which is dedicated to reviewing our implementation of the project and discussing internal affairs of the organization.   

In summer, I worked as a project intern in a charity foundation. The project aims to fight hunger and reduce poverty in local community through working with a range of local organizations to assist in the delivery of services and support the homeless and destitute. 

 For the pass one year, I have worked with people from different background in a diverse environment. These works allow me to accumulate valuable working experience, such as identifying people’s essential needs and meeting the expectation, maintaining good relationship with local people and organization, and so on .

I attempt to attain a job in the field of charity and development area which can help people to make change and rebuild their lives, building a better future. Personally, I have passion on these kind of work and can get job satisfaction from them. Now I need an opportunity which would help me rapidly grow and become more professional.

I would like to regard myself as a patient, diligent and considerate person. Besides , I am also a well-organized person when I am working . However , I know I need to keep learning and improving myself from the practices. Would you please consider my application? I am looking forward to hearing from you .

Your sincerely

Ming Xiao  

                            MING XIAO

Address: Room 901 Building 8              Mobile:86-18676989915

Jindi Gelin Xiaocheng                     Email: xiaobeika815@Gmail.com

Dongguan

Guangdong

China 

523000

Education

Sept 2013-Sept 2014:  M.A., University of Sheffield 

                   Major: Governance and Public Policy

Sept 2008-June 2012:  B.A., Heilongjiang University

                    Major: Journalism 

                    Minor: English Translation 

Sept 2005- June 2008:  Dongguan Senior High School 

Experience 

July 2013-August 2014: 

Volunteering in a local homeless project , Sunday Center, Sheffield 

Main Responsibilities:

Serving our guests including preparing food and providing emotion support 

July 2014-August 2014

Project Intern---Project with Homeless and Vulnerable, with Al Khair Foundation, Sheffield  

Main Responsibilities:

Assist in the planning and implementation of the programme including attending meetings, liaising with community organizations, working with volunteers and colleagues, organizing charity events and activities.

Other experiences:

Broadcaster and editor in school radio station

Participant of Model United Nations of Heilongjiang University 

Temporary English teacher  

Part-time waitress in Herbal tea shop

Fund-raising participant for poor Children and Pneumoconiosis patients 

