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TERMS OF REFERENCE

Local Liquidation Audit
Beijing, China
HE, Jb
November 01° to November 20", 2023
2023.11.01-2023.11.15
November 01 2023
2023.11.01
Nancy Chen

FIN&HR Manager
Handicap International Federation (France) Beijing Representative
Office

n.chen@hi.org
Ms. Vannak TOUCH

Regional Logistic Manager
Handicap International Federation (France) Beijing Representative
Office

v.touch@hi.org
07t October 2023
2023.10.07

According to the needs of our work, Handicap International Federation (France) Beijing
Representative Office plans to hire one local Liquidation Audit company for annual financial
accounting happened in 2023 to meet the requirements of business supervisor unit and
registration management bureau.
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1. Nature of the Liquidation Audit 525 11 )14 &

The auditing shall be conducted in accordance with Provisional Regulations for the Registration
Administration of People-Run non-enterprise units and The Nongovernmental Nonprofit Organization
Accounting System.
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2. Purpose of the audit 5 H
The purpose of liquidation audit is to confirm whether HI-representative office has carried out all

liquidation activities legally, openly, and fairly, and to comprehensively clean up the liquidation assets,
creditor's rights and debts, and form a liquidation report. The specific objects of liquidation audit are


mailto:n.chen@hi.org

the liquidation balance sheet, liquidation profit and loss statement, liquidation property distribution
statement, and explanation of liquidation matters.

Another important purpose of this auditing contract is also to furnish the business supervisor unit and
registration management bureau with objective proof of the proper and correct use of the funds made
available to HI Beijing Representative Office —in accordance with local INGO management law — based
above all on a thorough examination of all accounts. Therefore, the two above-mentioned parties
hereby agree on an audit to be carried out as stated in the following.
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3. Scope and Location of the audit & {175 [ & i s

The auditing shall be conducted at the location of the Legal Holder’s registered offices where the office
bookkeeping is done. The auditor’s assignment shall include the following tasks:
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1) To examine the accounting and income and expenditure of bank deposits during the liquidation
period;
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2) To examine the accounting for the recovery of HI representative office accounts receivable during
the liquidation period correct, and is there any basis for the verification of bad debts and bad debts;
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3) To examine whether the disposal and conversion income of the physical assets of HI representative

office are appropriate, and whether there are any illegal activities such as concealment, private division,
or abnormal underpricing sales;
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4) To examine the facts, relevant evidence, and amount of accounts payable;
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5) To examine whether the reporting, verification and transfer of losses are reasonable;
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6) To examine whether the accounting basis for HI representative office mortgage assets, welfare
facility assets, borrowed assets, and retrieved assets is strong and correct;
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7) To examine the time limit for the declaration of creditor's rights for institutional liquidation and
whether there is any difference between the amount and the book value, whether the basis for

liguidation adjustment is sufficient, and whether the overdue declaration has been dealt with in
accordance with the law;
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8) To examine whether the scope of expenses for HI liquidation expenses meets the standards and
relevant regulations;

8) HIAXIH A B I T SCVE I 2 R AT S bt S B R FILE 5
9) To examine whether the debt accounting is legal;
9) FiFARSEE:
10) To examine whether the accounting of liquidation gains and losses is correct;
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11) To examine tax payment status and tax cancellation status of the liquidation unit;
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12) To examine other audit contents required for liquidation audit.
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4. Auditor’s Report H it &
The written audit report shall include the following:
T TR R RS B T AN A
————— Statement explaining criteria and scope as well as duration and location of the auditing conducted;
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————— Statement as to scope of the auditing with regard to Section 3 of this Terms of Reference (cf.
above); statement as to deviations, if any;
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————— Settlement statement as to correct and proper accounting;
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5. Audit budget and Time 5 1 E 15T [H]

6. Composition of application documents F3 15 3044 F 20 ik

The audit institutions shall provide the following documents:
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1) Copy of audit company business license with company official seal
A RNENEN R E B O A &

2) Copy Qualification certificate of audit company with official seal
BEITAR BRI & FIfE ONFEAEE)
3) Basic information of the applicant audit firm B B AL A FEASTE I

4) Letter of authorization N EHLH
5) Copy of Client’s ID card with official seal

AN IERENE (e A&

6) Audit implementation plan and main arrangement 8 152t 77 5 & B 2 HE
7) Audit project quotation with official seal & 113 H R4/ ¥ (hndg A )

Submission of Applications }&5Z 1§

Applications can be submitted by email: n.chen@hi.org and copy to v.touch@hi.org.
R 2R A] LUK B3 n.chen @hi.org F+#0i% v.touch @hi.org

The deadline for submission of applications is 07™" October 2023.
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Regional Director South East Asia

L. . . Funding Body . o
Task Description Site Funding section Code Quantity | Unit Price Total Budget
2023
TA39 Liquidation PEKI FB61_999 |000 1 CNY10,000 | CNY10,000
Audit in Local
Auditing Auditing period from - to | To be submitted by
Auditing and audit report 01.01.2023-31.12.2023 01.12.2023
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September 15%, 2023



